COLLEGE POLICIES

Appendix |
Policy on Student Conduct

Section 1:
Student Conduct Philosophy

Academic institutions exist for the transmission
of knowledge, the pursuit of truth, the develop-
ment of students and the general well-being of
society. This Policy is intended to ensure that
members of the College community are able to
pursue their goals in an atmosphere free from
unreasonable interference or threat of interfer-
ence.

This Policy is also intended to foster the
development of important values, including
accountability, responsibility, fairness, respect
for self and others, appreciation of personal
freedoms and a recognition of the importance
of physical safety in the College community.
Compliance with the Policy provides an
opportunity to develop and practice skills in
leadership, group process, decision making and
ethical and moral reasoning. Students who
demonstrate these values and possess these
skills are more likely to find success and fulfill-
ment in their academic, professional, family
and personal endeavors.

This Policy sets forth a number of expecta-
tions for student conduct and prescribes
procedures for enforcement. Since students are
assumed to be at various stages of moral and
social development, sanctions imposed should
attempt to assist students in their growth and
development, wherever possible. However, the
paramount consideration must always be to
protect members of the College community
and the educational process from harm.

Section 2:
Application of the Student Conduct
Policy

This Policy applies to student conduct on
campus and on other property or facilities
owned, controlled or used by the College. It
also applies to student conduct on premises not
owned, controlled or used by the College if the
off-campus conduct impairs College-related
activities or affairs of another member of the
College community or creates a risk of harm
to any member or members of the College
community.

Conduct on or off College premises that is
prohibited by federal, state or local law, codes
and ordinances is also covered. Students who
engage in behavior prohibited by law may be
subject to civil or criminal sanctions as well as
to the sanctions of this Policy.

Additionally, where a court of law has found
a student to have violated the law, a College has
the right to impose the sanctions of this Policy
even though the conduct does not impair the
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College-related activities of another member of
the College community and does not create a
risk of harm to the College community. The
decision to exercise this right will be in the sole
discretion of the President or his/her designee.

For purposes of the Policy on Student
Conduct, a “student” is any person who has
registered for at least one (1) course, credit or
non-credit, at the College. Student status
continues in effect for two (2) calendar years
after the conclusion of the last course in which
the student was registered, unless the student
has formally withdrawn from the College,
graduated or been expelled.

Section 3:
Expectations for Student Conduct

Consistent with the Student Conduct Philos-
ophy set forth in Section 1 of this Policy,
students are expected to:

1. Demonstrate respect for the College com-
munity by acting in accordance with
published Board policies and College rules
and regulations;

2. Demonstrate academic integrity by not
engaging in conduct that has as its intent or
effect the false representation of a student’s
academic performance, including but not
limited to:

a. cheating on an examination,

b. collaborating with others in work to be
presented, contrary to the stated rules of
the course,

c. plagiarizing, including the submission of
others’ ideas or papers (whether purchased,
borrowed or otherwise obtained) as one’s
own,

d. stealing or having unauthorized access to
examination or course materials,

e. falsifying records or laboratory or other
data,

g. submitting, if contrary to the rules of a
course, work previously presented in another
course, and

h. knowingly assisting another student in
any of the above, including an arrangement
whereby any work, classroom performance,
examination, or other activity is submitted
or performed by a person other than the
student under whose name the work is
submitted or performed,;

3. Demonstrate respect for the property of the
College and of others by not damaging or
destroying or attempting to damage or
destroy such property, and by not possessing
or attempting to possess such property
without authorization, including unautho-
rized entry to or use of College premises;

4. Demonstrate respect for others by:

a. refraining from conduct that constitutes a
danger to the personal health or safety of
other members of the College community
and guests or licensees of the College,
including intentionally causing or attempting
to cause injury;

b. refraining from conduct that obstructs or
seriously impairs or attempts to obstruct or
seriously impair College-sponsored or
College-authorized activities; and

c. refraining from harassment, which is
defined as conduct that is abusive or which
substantially interferes with a person’s pur-
suit of his or her customary or usual affairs;

5. Demonstrate respect for others by refraining
from sexual misconduct (see the Sexual
Misconduct and Relationship Violence
Statement);

6. Be truthful in all matters and not knowingly
make false statements to any employee or
agent of the Board or the College with
regard to a College-related matter, nor forge,
alter or otherwise misuse any document or
record;

7. Comply with the directions of College staff
members acting within the scope of their
employment responsibilities;

8. Contribute to a safe and healthy learning
and working environment by refraining
from the unauthorized possession or use of
weapons or dangerous instruments as
defined by law and pursuant to Board Policy,
and by refraining from possessing or using
other objects in a manner that causes harm,
threatens or endangers oneself or others;

9. Respect oneself and others in the community
by refraining from knowingly possessing,
using, transferring, selling or being under
the influence of any controlled substance, as
defined by law, or possessing or consuming
alcoholic beverages unless specifically
authorized, pursuant to Board Policy. Use or
possession of a drug authorized by prescrip-
tion from a licensed medical practitioner is
not covered by this statement;

10.Refrain from any unauthorized use of
electronic or other devices to make an audio
or video record of any person while on
College premises without his/her prior
knowledge or without his/her expressed
consent;

11. Conduct oneself in a civil and respectful
manner, both within and outside the
College.

Students may be sanctioned for behavior
that is not in accordance with the above-stated
expectations.
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Section 4:
Sanctions

The prior conduct record of a student shall be
considered in determining the appropriate
sanction for a student who has been found to
have violated any part of Section 3 of this
Policy. Sanctions shall be progressive in nature;
that is, more serious sanctions may be imposed
if warranted by the prior conduct record of the
student.

A “sanction” may be any action affecting the
status of an individual as a student taken by the
College in response to a violation of this Policy,
including but not limited to the following:

1. “Expulsion” is a permanent separation from
the College that involves denial of all student
privileges, including entrance to College
premises;

2. “Suspension” is a temporary separation
from the College that involves denial of all
student privileges, including entrance to
college premises for the duration of the
suspension, and may include conditions for
reinstatement;

3. “Removal of College privileges” involves
restrictions on student access to certain
locations, functions and/or activities but does
not preclude the student from continuing to
pursue his/her academic program;

4. “Probation” is a status that indicates either
(a) serious misconduct not warranting
expulsion, suspension or removal of College
privileges, or (b) repetition of misconduct
after a warning has been imposed,;

5. “Warning” is a written notice to the student
indicating that he or she has engaged in
conduct that is in violation of Section 3 of
this Policy and that any repetition of such
conduct or other conduct that violates this
Policy is likely to result in more serious
sanctions;

6. “Community restitution” requires a student
to perform a number of hours of service on
the campus or in the community at large.

Section 5:
Procedures

The following procedures shall govern the
enforcement of this Policy:

1. Information that a student may have
violated this Policy should be submitted to
the Dean of Students or other designee of
the President (hereinafter referred to as “the
Dean”), normally within thirty (30) days of
the date of a possible violation or within
thirty (30) days of the date that the facts
constituting a possible violation were
known.

2. Upon receipt of information relating to a
possible violation, the Dean may immedi-
ately place restrictions on or suspend a
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student on an interim basis if, in the
judgment of the Dean, the continued
presence of the student at the College or
continued participation in the full range of
college activities poses a danger to persons
or property or constitutes an ongoing threat
of disrupting the academic process.

a. “Interim restrictions” are limitations on
the students participation in certain College
functions and activities, access to certain
locations on campus or access to certain
persons, that do not prevent the student
from continuing to pursue his/her academic
program. A student upon whom the Dean
has placed interim restrictions shall be
afforded written reasons for the restrictions,
as well as the time period during which the
interim restrictions shall apply. The decision
of the Dean regarding interim restrictions
shall be final.

b. “Interim suspension” is the temporary
separation of the student from the College
that involves the denial of all privileges,
including entrance to College premises.
Prior to imposing an interim suspension,
the Dean shall make a good faith effort to
meet with the student. At this meeting, the
Dean shall inform the student of the infor-
mation received and provide the student an
opportunity to present other information
for the Dean’s consideration. Based upon the
information available at that time, the Dean
shall determine whether the student’s
continued presence on campus poses a
danger to persons or property or constitutes
an ongoing threat of disrupting the academic
process. A student suspended on an interim
basis by the Dean shall be provided written
reasons for the suspension and shall be
entitled to an administrative conference or a
hearing as soon as possible, normally within
ten (10) business days from the date the
interim suspension was imposed. The deci-
sion of the Dean regarding an interim
suspension shall be final.

Following the imposition of interim restric-
tions or interim suspension, if any, the Dean
shall promptly investigate the information
received by meeting with individuals who
may have knowledge of the matter, including
the accused student, and by reviewing all
relevant documents. If upon the conclusion
of the Dean’s investigation, the Dean deter-
mines that there is insufficient reason to
believe the student has committed a viola-
tion of any part of Section 3 of this Policy,
the Dean shall dismiss the matter and shall
so inform the student in writing.

If, upon the conclusion of the Dean’s inves-
tigation, the Dean determines that there is
reason to believe the student has committed
a violation of any part of Section 3 of this
Policy and, after considering both the
possible violation and the prior conduct

record of the student, that a sanction of less
than suspension or expulsion is appropriate,
the Dean shall schedule an administrative
conference with the student. The student
shall be given reasonable notice of the time
and place of the conference. At the adminis-
trative conference, the student shall have
the opportunity to present information for
the Dean’s consideration. At the conclusion
of the administrative conference, the Dean
shall determine whether it is more likely
than not that the student has violated the
Policy and, if so, impose a sanction less than
suspension or expulsion. The Dean shall
provide the student with a written explana-
tion for the determination. The decision of
the Dean shall be final.

If, upon the conclusion of the Dean’s inves-
tigation, the Dean determines that there is
reason to believe the student has committed
a violation of any part of Section 3 of this
Policy and, after considering both the viola-
tion and the prior conduct record of the
student, that a sanction of suspension or
expulsion is appropriate, the Dean shall
provide the student with reasonable written
notice of a meeting and shall inform the
student that his/her failure to attend the
meeting or to respond to the notice may
result in the imposition of the maximum
permissible sanction. At the meeting, the
Dean shall provide the student with a
written statement that shall include the
following:

a. a concise statement of the alleged facts;

b. the provision(s) of Section 3 that appear
to have been violated;

c. the maximum permissible sanction; and

d. a statement that the student may resolve
the matter by mutual agreement with the
Dean, or may request a hearing by notifying
the Dean in a writing, which must be
received by 5:00 pm on the following
business day.

If the student requests a hearing, he/she is
entitled to the following:

a. to be heard, within five (5) business days,
or as soon as reasonably possible, by an
impartial party or panel whose members
shall be appointed by the Dean;

b. if the Dean appoints an impartial panel,
to have a student on the panel, if requested
by the student;

c. to appear in person and to have a non-
lawyer advisor. However, if there is pending
at the time of the hearing a criminal matter
pertaining to the same incident that is the
subject of the hearing, a lawyer may be
present for the sole purpose of observing
the proceedings and advising the student
concerning the effect of the proceedings on
the pending criminal matter;
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d. to hear and to question the information
presented;

e. to present information, to present witnesses
and to make a statement in his or her behalf;
and

f. to receive a written decision following
the hearing.

(See Section 6 for additional procedures
regarding sexual misconduct.)

7. As used herein, the term “impartial” shall
mean that the individual was not a party to
the incident under consideration and has no
personal interest in the outcome of the
proceedings. Prior to the commencement of
the hearing, the student who is subject to
the hearing may challenge the appointment
of an impartial party or panel member on
the ground that the person(s) is (are) not
impartial. The challenge shall be made in
writing to the Dean and shall contain the
reasons for the assertion that the person(s)
is (are) not impartial. The decision of the
Dean shall be final.

8. The written decision of the impartial party
or panel shall specify whether, based on the
information presented, it is more likely than
not that the student committed the viola-
tion(s) reported and shall state the sanction
to be imposed, if any. The written decision
shall be provided to the student.

9. Sanctions imposed by an impartial party or
panel are effective immediately. The
President may, for good cause, suspend
imposition of the sanctions imposed by the
impartial party or panel to allow the student
time to prepare a written request for review.
If a written request is received, the President
may continue to suspend imposition of the
sanctions until he has reviewed and acted
on the student’s request.

10.A written request for review of the decision
of the impartial party or panel must be
received by the President within three (3)
calendar days after the student is notified of
the decision and must clearly identify the
grounds for review. The review by the
President is limited to the record of the
hearing, the written request and any
supporting documentation submitted with
the request by the student. The decision of
the impartial party or the panel shall be
upheld unless the President finds that:

a. violation of the procedures set forth herein
significantly prejudiced the student; and/or

b. the information presented to the impartial

p p
party or panel was not substantial enough to
justify the decision; and/or,

c. the sanction(s) imposed was (were)
disproportionate to the seriousness of the
violation.
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11.Decisions under this procedure shall be
made only by the college officials indicated.

Section 6:
Additional Hearing Procedures for
Sexual Misconduct Cases

In any hearing conducted pursuant to Section
5, paragraph 6 of this Policy and involving
allegations of sexual misconduct, the accuser
and the accused student shall each have the
right to:

a. be accompanied by a support person
during the hearing (see Section 5, paragraph
6¢ of this policy regarding limited right to
have a lawyer present.); and

b. receive a written report from the Dean
indicating the determination of the impartial
party or panel and the sanction(s) imposed
on the accused student, if any.

Section 7:
Miscellaneous

The written decision resulting from an admin-
istrative conference or a hearing under this
Policy shall become part of the student’s educa-
tional record and shall be subject to the provi-
sions of the Family Educational Rights and
Privacy Act (FERPA). While student educational
records are generally protected from disclosure
by FERPA, there are a number of exceptions to
this rule. Students should be aware that a
record concerning his/her behavior while a
student at the College may be shared with other
colleges or universities to which the student
may subsequently wish to transfer or be admitted.
Similarly, prospective employers may require a
student to provide access to his/her College
records as part of the employment application
process. A record of having been sanctioned for
conduct that violates Section 3 of the Policy
may disqualify a student for admission to
another college or university, and may interfere
with his/her selection for employment.

Any question concerning the interpretation
or application of this Policy on Student
Conduct should be referred to the President or
his/her designee.

Section 8:

Publication of Student Conduct
Policy

This Policy shall be published in College
catalogs and student handbooks and should be
distributed in other ways that are likely to
ensure student awareness of the Policy.

Section 9:
Policy Review

Five years following adoption of this Policy, and
as often thereafter as the Chancellor shall deem
appropriate, the Chancellor shall designate a
committee to review the Policy on Student
Conduct, as necessary.

Sexual Misconduct and
Relationship Violence Statement

To insure that each member of the Connecticut
Community College community has the oppor-
tunity to participate fully in the process of
learning and understanding, the Connecticut
Community Colleges strive to maintain a safe
and welcoming environment free from acts of
sexual misconduct and relationship violence. It
is the intent of the Colleges to provide safety,
privacy and support to victims of sexual
misconduct and relationship violence.

Sexual Misconduct is defined as:

Non-consensual sexual intercourse, which
includes any sexual intercourse (anal, oral, or
vaginal), however slight, with any body part or
object, by a man or a woman, without effective
consent.

Non-consensual sexual contact, which
includes sexual touching, however slight, with
any object, by a man or a woman, without
effective consent.

Sexual exploitation, which includes non-
consensual, unjust or abusive sexual advantage
taken by a student of another, for his or her
own advantage or benefit, or to benefit or
advantage any one other than the one being
exploited, and that behavior does not otherwise
constitute non-consensual sexual intercourse,
non-consensual sexual contact or sexual
harassment. Examples of sexual exploitation
include, but are not limited to: prostitution,
videotaping consensual sex without a partner’s
consent, peeping tommery and knowingly
transmitting sexually transmitted infections
without a partner’s knowledge.

Definition of Consent

Consent must be informed, freely and
actively given, involving an understandable
exchange of affirmative words or actions, which
indicates a willingness to participate in mutually
agreed upon sexual activity. It is the responsi-
bility of the initiator to obtain clear and
affirmative responses at each stage of sexual
involvement. The lack of a negative response is
not consent. Consent may not be given by a
minor or by any individual who is incapacitated,
whether voluntarily or involuntarily, by drugs
and/or alcohol. Past consent of sexual activities
does not imply ongoing future consent.

Stalking is defined as;

Any behaviors or activities occurring on
more than one (1) occasion that collectively
instill fear in the victim and/or threaten her/his
safety, mental health and/or physical health.
Such behaviors or activities may include, but
are not limited to, whether on or off campus,
non-consensual communications (face to face,
telephone, e-mail, etc.), threatening or obscene
gestures, surveillance or being present outside
the victim’s classroom or workplace.
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Relationship Violence is defined as:

Physical abuse, which can include but is not
limited to, slapping, pulling hair or punching.

Threat of abuse, which can include but is
not limited to, threatening to hit, harm or use a
weapon on another (whether victim or
acquaintance, friend or family member of the
victim) or other forms of verbal threat.

Emotional abuse, which can include but is
not limited to, damage to one’s property, driving
recklessly to scare someone, name calling,
threatening to hurt one’s pets and humiliating
another person.

Sexual harassment, which can include any
unwelcome sexual advance or request for sexual
favors, or any conduct of a sexual nature when
submission to such conduct is made either
explicitly or implicitly a term or condition of an
individual’s education; submission to or rejec-
tion of such conduct by an individual is used as
a basis for academic decisions affecting the
individual; or such conduct has the purpose or
effect of substantially interfering with an
individual’s academic performance or creating
an intimidating, hostile or offensive educational
environment. Examples of conduct which may
constitute sexual harassment include but are
not limited to:

a. sexual flirtation, touching, advances or
propositions

b. verbal abuse of a sexual nature
c. pressure to engage in sexual activity

d. graphic or suggestive comments about an
individual’s dress or appearance

e. use of sexually degrading words to
describe an individual

f. display of sexually suggestive objects,
pictures or photographs

g. sexual jokes
h. stereotypic comments based upon gender

i. threats, demands or suggestions that
retention of one’s educational status is con-
tingent upon toleration of or acquiescence
in sexual advances.

The definitions contained in this statement
are in addition to any applicable provisions of
state law.

Confidentiality

While the College will treat reports of sexual
misconduct and relationship violence seriously
and with sensitivity for all concerned, the
College can not assure complete confidentiality
in all instances with respect to such informa-
tion, particularly when that information pertains
to an offense or an alleged offender that may
affect the safety of others on campus or is
mandated to be reported.
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Time for Reporting

Normally reports must be received by the
Dean of Students or other designee of the
President within thirty (30) days of the date of
a possible violation or within thirty (30) days
of the date the facts constituting a possible
violation were known. However, the College
recognizes that the decision to file a report of
sexual misconduct or relationship violence is
difficult and may take some time. Because
memories may fade and witnesses may become
inaccessible, the sooner information is gathered,
the greater is the ability of the College to
effectively investigate and resolve the matter
fairly to all parties concerned.

(Adopted October 18, 1976; amended
February 19, 1979, April 20, 1981, July 20,
1981, November 16, 1987, and February 26,
1990, and entirely replaced February 26,
2007)

Appendix Il
Policy on Student Rights

Section 1:
Rights of Students

It is the policy of the Board of Trustees of
Community-Technical colleges that the educa-
tional offerings of the community colleges be
available to students without regard to the
individual’s race, color, religious creed, sex, age,
national origin, ancestry, present or past history
of mental disorder, marital status, sexual orien-
tation, mental or learning or physical disability,
including, but not limited to, blindness, or
prior conviction of a crime (unless the provisions
of sections 46a-60(b), 46a-80(b), or 46a-81(b)
of the Connecticut general statutes are
controlling or there is a bona fide educational
qualification excluding persons in one of the
above protected groups). With respect to the
foregoing, discrimination on the basis of sex
shall include sexual harassment as defined in
Section 46A-60(8) of the Connecticut General
Statutes. Further, the system will not discrimi-
nate against any person on the grounds of
political beliefs or veteran status.

Students are entitled to an atmosphere
conducive to learning and to impartial treat-
ment in all aspects of the teacher-student
relationship. The student should not be forced
by the authority inherent in the instructional
role to make particular personal choices as to
political action or his or her own part in society.
Evaluation of students and the award of credit
must be based on academic performance pro-
fessionally judged and not on matters irrelevant
to that performance, whether personality, race,
religion, degree of political activism, or personal
beliefs. Students are free to take reasoned

exception to the data or views offered in any
course of study, but they are responsible for
learning the content of the course of study as
defined by official college publications.

Community college students are both citi-
zens and members of the academic community.
As citizens they enjoy the same freedom of
speech, peaceful assembly, and right of petition
that other citizens enjoy, and as members of the
academic community they are subject to the
obligations which accrue to them by virtue of
this membership.

Section 2:
Student Grievance Procedure

1. Definition: A grievance is an allegation by a
student that, as to him or her, an agent of
the college has violated board or college
policies relating to students other than
assignment of grades or other academic
evaluation (see Section 3: Review of
Academic Standing).

2. How to file a grievance: A grievance is to be
submitted in writing to the dean of student
affairs or such other college official as the
president may designate (hereinafter, the
dean of student affairs), within thirty days of
the date the grievant knew or reasonably
should have known of the alleged violation.
The written grievance shall specify the right
claimed to have been violated and state
briefly the underlying facts.

3. Procedure for grievance resolution: The
dean of student affairs shall investigate the
grievance and, within thirty days from the
time the grievance was submitted recom-
mend to the president a disposition of the
grievance, except as provided hereinafter:

a. In the course of each investigation, the
dean of student affairs shall consult with the
dean responsible for the area of college
operations in which the grievance arose.

b.In the case of a grievance alleging
discrimination based on race, color, religious
creed, sex, age, national origin, ancestry,
present or past history of mental disorder,
marital status, mental retardation or physical
disability, prior conviction of a crime,
political beliefs, veteran status, or sexual
preference, the dean of student affairs shall
consult with the college’s affirmative action
person during the course of the investiga-
tion.

c. In the case of a grievance against a dean,
the grievance shall be filed with the president.
The president may accept or reject the
recommendation, or direct such further
investigation as he or she deems appropriate.
The president shall notify the student of the
final disposition of the grievance within
fifteen days of receiving the recommendation,
except for good cause or as provided in 4.,
below.
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4. Advisory Committee: The president may
establish an advisory committee of students
and staff which may be charged with the
responsibility of making recommendations
at either the level of the deans or the president.
The president may appoint and remove
members of the committee. If an advisory
committee is appointed, the president shall
establish a reasonable time frame within
which the committee must make recom-
mendations.

Section 3:
Review of Academic Standing

A student may seek review of the assignment of
a grade or other decision affecting academic
status in accordance with the following proce-
dure:

1. The grade or academic decision affecting
academic status should be discussed informally
with the instructor or official responsible for
the decision within fifteen calendar days of the
student’s awareness of the decision.

2. If the matter is not satisfactorily adjusted
within ten calendar days of this appeal or
the instructor is not available, the student
may refer the matter to the academic dean
by filing a written appeal. The appeal must
be filed with the academic dean within thirty
calendar days of the student’s awareness of
the decision which is being appealed. Upon
receipt of such appeal, the dean shall meet
with the instructor, if he or she is available,
to determine that step 1 has taken place or
is not possible and to receive relevant
information from the instructor responsible
for the decision. The dean may then refer
the matter to the academic supervisor for
informal consideration prior to step 3 below.

3. The academic dean or other designated
official(s) shall afford review as provided
below. The president may designate an
official or an academic appeals committee to
provide review at this step in lieu of the
academic dean.

The student shall be afforded the right to
present a statement of appeal and relevant
information in support of it. It is the student’s
responsibility to show that the decision in
question is arbitrary, i.e., without a reason-
able basis, or was made for improper
reasons in violation of section 1 of this
policy. The student is entitled to a written
response within thirty days of the comple-
tion of his or her presentation. A decision to
change the grade or modify the decision
which has been appealed is advisory to and
subject to the approval of the president.

4. The foregoing decision may be appealed to
the president by filing a statement of appeal
within ten calendar days of the date of the
decision. Review by the president shall be
on the basis of the written record unless he
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or she decides that fairness requires broader
review. The decision of the president shall
be final.

5. The time frames provided herein may be
modified by the president for good cause
shown.

(Adopted October 18, 1976; amended
February 19, 1979, April 20, 1981, July 20,
1981, November 16, 1987, February 26, 1990,
March 16, 1998, and November 15, 1999)

Appendix Il

Refunds of Tuition and
Fees (6.5.5)

I. Registration and Fee Deposit -
General Tuition Fund Courses

1. Full-time and part-time students registering
prior to the tuition due date must pay a
non-refundable deposit of all college services
fees and student activity fees applicable to
the courses for which registered, exclusive
of tuition.

2. The total tuition and mandatory usage fees
applicable to the courses for which regis-
tered is payable in one installment and is
due approximately three weeks before the
first day of classes unless a deferred pay-
ment plan, in accordance with the approved
Board of Trustees policy, has been approved
by the Bursars Office.

3. Failure to have made all applicable pay-
ments by announced deadlines will result in
the withdrawal of the student’s registration
unless a deferred payment plan has been
approved.

4. All registrations which occur during the
three-week period before the first day of
classes shall be accompanied by full pay-
ment of all tuition and fees applicable to the
course for which registered unless a
deferred payment plan has been approved.

5. Please refer to the appropriate College
course schedule for specific date and time
deadlines.

I1. Withdrawals and Refunds -
General Tuition Fund Courses

1. A registered student wishing to withdraw
must submit a withdrawal request, in writing
with appropriate documentation, to the
Registrar. The effective date of withdrawal is
the date the withdrawal is received by the
Registrar. In counting calendar days, if the
latest date for withdrawal falls on a Saturday
or Sunday, the preceding Friday shall be the
effective day. If the latest date for withdrawal
falls on a legal holiday, the prior business
day shall be the effective day.

2. For Notice of Withdrawal received prior to
the first day of college classes for that semester,
a refund of 100 percent of tuition, lab and
studio fees will be granted for both full-time
and part-time students. College services fees
and student activity fees are non-refundable.

3. For Notice of Withdrawal received on the
first day of classes and through the four-
teenth calendar day of that semester, a
refund of 50 percent of total tuition, lab and
studio fees applicable to the courses for
which registered will be granted for both
full-time and part-time students. College
services fees and student activity fees are
non-refundable.

4. For a reduction in load which occurs on the
first day of classes and through the four-
teenth calendar day of that semester, 50
percent of the difference of the tuition
applicable to the original and revised course
schedules will be refunded.

5. No refund of tuition will be granted for
either full-time or part-time students
beyond the fourteenth calendar day after the
first day of classes.

6. Please refer to the appropriate College
course schedule for specific date and time
deadlines.

II1. Withdrawals and Refunds -
Tuition Fund Courses

1. One-hundred (100) percent refund of
tuition and fees will be granted students
entering the Armed Services before
earning degree credit in any semester, upon
submitting notice in writing of withdrawal
accompanied by a certified copy of enlist-
ment papers.

2. Veterans or other eligible persons (war
orphans, children of disabled veterans,
etc.):

a. Those covered by subsection (b) of
section 10-38 (h) of the General Statues
(Vietham-Era veterans and dependent
children of certain veterans) pay no tuition;
only their fees will be refunded as that of all
other students.
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b. Veterans or other eligible persons war
orphans, children of disabled veterans, etc.)
will be granted a refund in the same manner
as any other student.

IV. Withdrawals and Refunds -
Extension Fund Courses
1. Class cancellations: If an Extension Fund

course is canceled, students will receive a
full refund of all tuition and applicable fees.

2. If you wish to withdraw from a course and
receive a tuition refund, you must notify
the Registrars Office in writing of your
withdrawal prior to the first day of College
classes for that semester.

3. Please refer to the appropriate College
course schedule for specific date and time
deadlines.

V. General Conditions

1. The special fees which are non-refundable
are as follows:

Application Fee

Program Enrollment Fee
Late Registration Fee

Late Payment Fee
Make-up Examination Fee

Graduation Fee (payable in semester in
which student expects to graduate)

Replacement of lost ID card
Academic Evaluation Fee
Transcript Fee

Returned Check

CLEP Examination Fee each exam
CLEP Service Fee

Installment Payment Plan Fee
Portfolio Assessment Fee

2. For purposes of the refund policy outlined,
an individual is considered a student when
he/she has registered and paid, either by
cash or by obligation, by the first day of
class.

The complete Board of Trustees policy follows
in it’s entirety.

I. Required Fees

The college services fee and student activity
fee paid by all students registering for credit
general tuition funded courses, or credit exten-
sion funded courses, is non-refundable, except
when course sections cancelled by the college
would result in a change in fees otherwise due.

The mandatory clinical fee paid each Fall
and Spring by enrolled students matriculated
and declaring a major in a Level 1 or 2 allied
health program as defined in 6.5.2.11 B, is non-
refundable, except that a student who drops
out of the allied health program entirely or who
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has no enrollment in any credit courses as of
the end of the college’s official drop-add period,
may request a full refund of the clinical fee or
elimination of the fee receivable from his or her
account.

The mandatory laboratory and studio fees
paid by all students for each registration in a
general/tuition or extension funded credit
course with a laboratory or studio requirement
as defined in 6.5.2.11 B, is refundable according
to the same terms and schedule as the applica-
ble tuition or extension fee refund, and is 100%
refundable when the course section is cancelled
by the college.

I1. General Tuition Funded Courses
A. Refund Schedule - General

For notice of withdrawal received prior to
the first day of college classes for that semester,
a refund of one hundred percent of total tuition
will be granted for both full-time and part-time
students.

For notice of withdrawal received on the
first day of classes and through the fourteenth
calendar day of that semester, a refund of fifty
percent of total tuition applicable to the courses
for which registered will be granted for both
full-time and part-time students.

For a reduction in load which occurs on the
first day of classes and through the fourteenth
calendar day of that semester, fifty percent of
the difference of the tuition applicable to the
original and revised course schedule will be
refunded.

No refund of tuition will be granted for
either full-time or part-time students beyond
the fourteenth calendar day after the first day of
classes.

B. Refund Schedule - Armed Services

One hundred percent refund of tuition and
fees will be granted students entering the
armed services before earning degree credit in
any semester, upon submitting notice in writing
of withdrawal accompanied by a certified copy
of enlistment papers.

C. Special Fees - The following special fees
are non-refundable:

application fee
program enrollment fee
late registration fee
graduation fee
replacement of lost ID card fee
academic evaluation fee
portfolio assessment fee
D. Students Covered

For purposes of the refund policy outlined
above, an individual is considered a student
when he or she has registered and paid, in part
or full, either by cash or by obligation, by the
first day of class.

E. Publication of Payment and
Refund Policies

All colleges will insert in their college cata-
logs and brochures the information concerning
tuition payment and refunds contained in this
policy.

E. Special Waivers

College presidents are authorized to modify
the tuition and fee refund policy for specific
students on a case by case basis under the
following extenuating or extraordinary circum-
stances: severe illness documented by a doctor’s
certificate; erroneous advisement by the college;
and military transfer. Other extenuating or
extraordinary circumstances may also be
considered upon written request submitted by
a college president to the chancellor.
Exceptions which should not normally be
considered include change in job, normal
illness, and poor decision or change of mind by
a student.

G. Change of Registration -
General and Extension Courses

Where a student has changed his or her
course schedule to a different mix of general
and extension credit courses, the college may
elect not to apply the refund policy which
would otherwise be in effect with respect to the
course(s) deleted, and may, instead, collect or
refund only the net amount due based on the
tuition and fee policies applicable to the total
student course load.

II1. Extension Funded Credit Courses
- Extension fees may be refunded in
accordance with the following:

A student who withdraws by the last business
day before the first class meeting of the
course(s) is entitled to a full refund of all
extension [account] fees. A request for with-
drawal must be received by the president or his
or her designee no later than the end of the last
regular business day of the college before the
first meeting of the course(s).

A student reducing his or her extension
course load will be entitled to a full refund of
extension [account] fees appropriate to the
course(s) dropped, provided the request for
refund is received by the president or his or her
designee no later than the end of the last
regular business day of the college before the
first class meeting of the course(s).

No refund will be made after the first class
meeting of the course except in cases of serious
illness or other extraordinary circumstances, at
the discretion of the college president or his or
her designee.

If a class is cancelled, a full refund of exten-
sion course fees will be made.
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IV. Refund Policy for Students
Participating in Federal Title IV
Student Aid Programs

Refund or return of Federal Title IV funds
shall be made in accordance with applicable
Federal rules and regulations, as amended from
time to time, which shall take precedence over
these tuition and fee refund policies.

The chancellor or designee shall implement
procedures to ensure compliance with Federal
requirements.

Section 6.5.5, IV A and IV B — Repealed
December, 2002.

(Adopted March 21, 1994; amended July 22,
1996; June 19, 2000, December 16, 2002)

Appendix IV

Information Technology
Resources (2.8.1)

The Connecticut Community College (CCC)
System provides information technology
resources (IT resources) to faculty, staff and
students for academic and administrative use.
IT resources may also be available to members
of the college community through college
libraries and websites. This policy applies to all
users of IT resources.

IT resources include, but are not limited to,
computers and peripheral hardware, software,
networks, databases, electronic communica-
tions and Internet connectivity CCC IT
resources are the property of the Board of
Trustees. Use of such resources is a privilege
and is subject to such IT policies, standards and
procedures as may be promulgated from time
to time.

IT resources shall be used solely for legitimate
and authorized academic and administrative
purposes, and in furtherance of CCC mission
and goals. They shall not be used for personal
purposes, including monetary gain. Use of IT
resources may be monitored by the appropriate
CCC authority to ensure proper and efficient
usage, as well as to identify problems or to
check for security violations.

Any unauthorized or illegitimate use of IT
resources may subject the user to disciplinary
action, up to and including dismissal or expul-
sion, as well as loss of computing privileges.
Users must comply with all applicable state and
federal laws and may be subject to criminal
prosecution for violation thereof under state
and federal laws.

The Chancellor is authorized to promulgate
necessary and appropriate IT policies, standards
and procedures, including but not limited to
those affecting acceptable uses of IT resources,
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electronic communications and network
security. Colleges shall ensure that users of IT
resources are aware of all IT policies, standards
and procedures, as appropriate.

(Adopted October 21, 2002)

[This policy replaces that adopted on July 22,
1985.]

Acceptable Use Policy
I. Introduction

This Policy governs the acceptable use of
Connecticut Community Colleges (CCC)
Information Technology (IT) resources. These
resources are a valuable asset to be used and
managed responsibly to ensure their integrity,
security, and availability for appropriate
academic and administrative use.

Users of CCC IT resources are responsible
for using those resources in accordance with
CCC policies and the law. Use of CCC IT
resources is a privilege that depends upon
appropriate use of those resources. Individuals
who violate CCC policy or the law regarding
the use of IT resources are subject to loss of
access to those resources as well as to CCC
disciplinary and/or legal action.

II. General Provisions
A. Purpose
The purpose of this Policy is to:

e Ensure that CCC IT resources are used for
purposes appropriate to the CCC mission
and goals;

e Prevent disruptions to and misuse of CCC
IT resources;

e Ensure that the CCC community is aware
that use of CCC IT resources is subject to
state and federal laws and the CCC policies;
and

¢ Ensure that IT resources are used in compli-
ance with those laws and the CCC policies.

B. Scope
This Policy applies to:

e Al IT resources owned or managed by the
CCG;
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e All IT resources provided by the CCC
through contracts and other agreements
with the CCC; and

o All users and uses of CCC IT resources.

C. Definitions

The following terms are used in this Policy.
Knowledge of these definitions is important to
an understanding of this Policy:

Appropriate CCC Authority:
Chancellor, College President or designee.

Compelling Circumstances:
Circumstances in which time is of the essence
or failure to act might result in property loss or

damage, adverse effects on IT resources, loss of
evidence of one or more violations of law or of
the CCC policies or liability to the CCC or to
members of the CCC community.

IT Resources:

This includes, but is not limited to, computers,
computing staff, hardware, software, networks,
computing laboratories, databases, files, infor-
mation, software licenses, computing-related
contracts, network bandwidth, usernames,
passwords, documentation, disks, CD-ROMs,
DVDs, magnetic tapes, and electronic commu-
nication.

D. Responsibilities

Policy. This Policy was issued by the
Chancellor of the CCC after consultation with
appropriate councils, including the Council of
Presidents and the Information Technology
Policy Committee.

Implementation. In support of this Policy,
system standards and procedures shall be
developed, published and maintained. And
where CCC standards and procedures do not
exist, each college is responsible for policy
implementation.

Informational Material. Each college shall
ensure that users of CCC IT resources are aware
of all IT policies, standards and procedures as
appropriate.

E. Violations of Law and Policy

The CCC considers any violation of accept-
able use to be a serious offense and reserves the
right to copy and examine any files or informa-
tion resident on CCC IT resources to ensure
compliance. Violations of this policy should be
reported to the appropriate CCC authority.

Sanctions of Law. Both federal and state
law prohibit theft or abuse of IT resources.
Abuses include (but are not limited to) unau-
thorized entry, use, transfer, tampering with the
communications of others, and interference
with the work of others and with the operation
of IT resources. Any form of harassing, defam-
atory, offensive, illegal, discriminatory, obscene,
or pornographic communication, at any time,
to any person is also prohibited by law. Viola-
tions of law may result in criminal penalties.

Disciplinary Actions. Violators of this
Policy may be subject to disciplinary action up
to and including dismissal or expulsion pursuant
to applicable Board policies and collective
bargaining agreements.

E. No Expectation of Privacy

There is no expectation of privacy in the use
of CCC IT resources. CCC reserves the right to
inspect, monitor, and disclose all IT resources
including files, data, programs and electronic
communications records without the consent
of the holder of such records.
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II1. Acceptable Use

In making acceptable use of CCC IT
resources you must:

* use resources solely for legitimate and
authorized administrative and academic
purposes.

 protect your User ID and IT resources from
unauthorized use. You are responsible for all
activities on your User ID or that originate
from IT resources under your control.

e access only information that is your own,
that is publicly available, or to which you
have been given authorized access.

e use only legal versions of copyrighted soft-
ware in compliance with vendor license
requirements.

* use shared resources appropriately. (e.g.
refrain from monopolizing systems, over-
loading networks with excessive data,
degrading services, or wasting computer
time, connect time, disk space, printer
paper, manuals, or other resources).

In making acceptable use of CCC IT
resources you must NOT:

e use CCC IT resources to violate any CCC
policy or state or federal law.

e use another persons IT resource, User 1D,
password, files, or data.

e have unauthorized access or breach any
security measure including decoding pass-
words or accessing control information, or
attempt to do any of the above.

e engage in any activity that might be harmful
to IT resources or to any information stored
thereon, such as creating or propagating
viruses, disrupting services, damaging files
or making unauthorized modifications to
computer data.

* make or use illegal copies of copyrighted
materials or software, store such copies on
CCC IT resources, or transmit them over
CCC networks.

¢ harass or intimidate others or interfere with
the ability of others to conduct CCC business.

e directly or indirectly cause strain on IT
resources such as downloading large files,
unless prior authorization from the appro-
priate CCC authority is given.

e use CCCIT resources for personal purposes
including but not limited to, monetary gain,
commercial or political purposes.

e engage in any other activity that does not
comply with the general principles presented
above.
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Appendix V

Policy on AIDS and Other
Communicable Diseases
(2.10)

The community college system reaffirms its
commitment to provide a safe and healthy
educational environment, safeguard the rights
of individuals, and comply with state and
federal antidiscrimination laws and regulations.
Sound and compassionate legal, ethical, moral,
and educational principles require that students
and employees with AIDS, HIV infection, and
other communicable diseases be accorded the
same rights and assume the same responsibili-
ties as all other members of the community
college community. It is recognized that the
best method of allaying fears and promoting
understanding is education: the dissemination
of information based on fact and current
scientific knowledge.

1. People with AIDS and other communicable
diseases shall be accorded the same rights as
all other students and employees. State
and federal laws and regulations prohibit
discrimination against and harassment of
individuals solely because of disability. No
individual shall be discriminated against in
any college programs, services, or employ-
ment solely because of his or her status as
AIDS- or HIV-infected or having any other
communicable disease.

2. Each college shall provide information and
educational programs and activities con-
cerning AIDS and other communicable
diseases for students and employees. Such
information and programs shall rely on the
most current knowledge about such diseases
and shall focus on how such diseases are
and are not transmitted, how they can be
prevented, and the rights of persons with
such diseases.

3. Each college president shall designate an
individual responsible for coordination,
delivery, and evaluation of the college AIDS
education program.

A committee representative of the college
community should be involved in formulating
educational and information activities.

4. Restrictions shall not be placed on admission,
programs, services, or employment offered
to an individual on the basis of a diagnosis
of AIDS, HIV infection, or other communi-
cable disease, except in individual cases
when it has been medically determined that
there is risk of infection or danger to others
or in programs from which individuals with
specific communicable diseases are excluded
by law or regulation.

All community college employees are further
subject to the June 3, 1988 “AIDS Policy for
State Personnel” and the January 1987 “AIDS
Guidelines for State Personnel.”

Appendix VI

Racism and Acts of
Intolerance - Policy
Statement (2.1.5)

The community colleges have long been com-
mitted to providing educational opportunities
to all who seek and can benefit from them, as
evidenced in the mission statements and policies
concerning student rights, affirmative action,
and equal opportunity. The board and the
colleges recognize that an important part of
providing opportunity is creating a welcoming
environment in which all people are able to
work and study together, regardless of their
differentness. At the same time, colleges and
universities have traditionally been at the
cutting edge of protection of our most cherished
freedoms, most notably freedom of speech
and non-violent action, which protect even
unpopular or divisive ideas and perspectives.

Such constitutionally-protected expression
can contribute to an unwelcoming and even
offensive social and educational environment
for some individuals in the college community,
particularly when it concerns race, religion,
sex, sexual orientation, disability, national
origin, or ethnicity, and the first amendment
does not preclude colleges from taking affirma-
tive steps to sensitize the college community to
the effects of creating such a negative environ-
ment. Therefore, the community colleges
recognize that they have an obligation not only
to punish proscribed actions, but also to
provide programs which promote pluralism
and diversity and encourage the college
community to respect and appreciate the value
and dignity of every person and his or her right
to an atmosphere not only free of harassment,
hostility, and violence but supportive of indi-
vidual academic, personal, social, and profes-
sional growth.

Acts of racism or harassment directed
against individuals or specific groups of indi-
viduals will not be tolerated and will be dealt
with under the employee affirmative action
grievance procedures and the student grievance
and disciplinary procedures.

Each college will provide a comprehensive
educational program designed to foster under-
standing of differentness and the value of
cultural diversity. This will include plans to (1)
promote pluralism, (2) educate the college
community about appropriate and inappropriate
behaviors to increase sensitivity and encourage
acceptance, and (3) widely disseminate this policy
statement to the entire college community.

(Adopted February 26, 1990)
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People with Disabilities:
Policy Statement (2.1.6)

People with Disabilities in the
Community Colleges

The Board of Trustees of Community-Technical
Colleges and all of the colleges under its juris-
diction are committed to the goal of achieving
equal educational opportunity and full partici-
pation for people with disabilities in the
community colleges. To that end, this statement
of policy is put forth to reaffirm our commit-
ment to ensure that no qualified person be
excluded from participation in, be denied the
benefits of, or otherwise be subjected to
discrimination under any program or activity
on a community college campus or in the
system office of the board of trustees.

The board recognizes that a physical or
functional impairment is a disability only to the
extent that it contributes to cutting the person
off from some valued experience, activity, or
role. Higher education is therefore especially
important to people with disabilities, since it
aims to increase every student’s access to valued
experiences, activities, and roles. Improving
access for students and employees means
removing existing barriers that are physical,
programmatic, and attitudinal; it also means
taking care not to erect new barriers along the
way.

The efforts of the community colleges to
accommodate people with disabilities should
be measured against the goals of full participa-
tion and integration. Services and programs
best promote full participation and integration
of people with disabilities when they comple-
ment and support, but do not duplicate, the
regular services and programs of the college.

Achieving the goal of full participation and
integration of people with disabilities requires
cooperative efforts within and among higher
education. The board of trustees will work with
the board of governors to achieve a higher level
of services and appropriate delivery methods at
all Connecticut Community Colleges.

This statement is intended to reaffirm the
boards commitment to affirmative action and
equal opportunity for all people and in no way
to replace the equal opportunity policy state-
ment.

(Adopted November 20, 1989)

Note: The Section 504 Coordinator for
Housatonic Community College is the Dean of
Students.
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Grievance Procedure for
Students with Disabilities

If the conflict resolution process (as detailed
in the Guide For Students With Disabilities)
doesn't resolve the conflict a student may
submit a written grievance within 15 days to
the Dean of Students stating the nature of the
complaint, procedures already taken and remedy
sought. These reports are confidential and will
not be disclosed to unauthorized persons. The
Dean will seek a resolution to the grievance by
having a hearing with all the parties involved,
including the Coordinator of Disabilities
Support Services. If a resolution is not reached
the student may appeal to the President of the
college who shall make the final decision.

Policy Against Sexual
Harassment

Sexual harassment is a form of sex discrimina-
tion which is illegal under state and federal law
and is also prohibited by the Board of Trustee’
Nondiscrimination Policy. The Board’s policy
recognizes that sexual harassment undermines
the integrity of employer-employee and student-
faculty-staff relationships and interferes with
the right of all members of the College
community to work and learn in an environ-
ment free from harassment. Such conduct will
not be tolerated.

Sexual harassment may be described as:

Any unwelcome sexual advance or request
for sexual favors, or any conduct of a sexual
nature when (a) submission to such conduct is
made either explicitly or implicitly a term or
condition of an individuals employment or
education, (b) submission to or a rejection of
such conduct by an individual is used as a basis
for employment or academic decisions affecting
the individual, or (¢) such conduct has the
purpose or effect of substantially interfering
with an individuals academic or work perform-
ance or creating an intimidating, hostile or
offensive employment or educational environ-
ment.

Sexual harassment may be verbal, visual or
physical. It may be overt or implicit and may,
but need not, have tangible adverse effects on
the victim’s employment or learning experience.

Examples of conduct which may constitute
sexual harassment include, but are not limited
to:

a. sexual flirtation, touching, advances or
propositions;
b. verbal abuse of a sexual nature;

c. graphic or suggestive comments about an
individual’s dress or appearance;

d. use of sexually degrading words to
describe an individual;

e. display of sexually suggestive objects,
pictures or photographs;

f. sexual jokes;
g. stereotypic comments based upon gender;,

h. threats, demands or suggestions that
retention of ones employment or educational
status is contingent upon toleration of or
acquiescence in sexual advances.

The perpetrator of sexual harassment, like
the victim of such conduct, may be a man or a
woman. Sexual harassment may involve
individuals of the same or opposite sex and, in
the College environment, may involve an
employee and a student, an employee and
another employee or a student and another
student. Harassment in any of these relation-
ships is a violation of the Board’s policy.

Because of the power relationship between
faculty and student, and between supervisor
and subordinate employee, freedom of choice
may be compromised in such relationships.
Accordingly, this policy holds that where a
faculty member or professional staff member
has responsibility for a student through teaching,
advising, supervision or other obligation,
romantic or sexual liaisons between such
persons shall be deemed a violation of this
policy. Romantic or sexual liaisons between
supervisors and subordinate employees, while
not prohibited, are strongly discouraged.

It should be noted, additionally, that retalia-
tion against a person for complaining or being
associated in any way with the resolution of a
complaint of sexual harassment also violates
Board policy.

What to do if you are the victim of
sexual harassment

When an employee or student feels that he or
she has been the victim of sexual harassment,
he or she should report such incident(s) to a
College official.

Report incidents of sexual harassment to the
Dean of Students, the Director of Learning
Support, the College Affirmative Action Officer
or another College official who has been desig-
nated by the President as a recipient of such
complaints.

Nothing shall prevent students from speaking
to a college counselor about their concerns.
However, this communication is not a substitute
for filing a complaint of sexual harassment with
an appropriate College designee.

A claim that an employee of a third party
contractor has engaged in sexual harassment on
College premises or in connection with the
performance of the third party contract should
be reported immediately either to the President
or to another appropriate official as set forth in
this policy. The President will ensure that
appropriate follow-up action is taken.
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Depending on the nature of the complaint
and the desires of the complainant, the College
official to whom the complaint has been made
may attempt to resolve the complaint informally.
Any informal resolution of a complaint must be
approved by the College President. No person
shall be forced to pursue informal avenues of
resolution before filing a formal complaint of
sexual harassment.

If informal resolution is not possible or
appropriate, a written complaint should be
filed in accordance with the existing Student
Grievance Procedure (see page 167). A written
complaint should be filed within thirty (30)
days of the date the grievant knew or should
have known of the alleged harassment.
However, a delay in filing a formal complaint
will not be a reason for refusing to investigate
such complaints. Although the ability to inves-
tigate may be compromised by delay, a written
complaint will be treated in the manner pre-
scribed by this policy if filed within 180 days of
the date the student knew or should have
known of the alleged harassment.

When a formal complaint of sexual harass-
ment is received, the College will investigate it.
The rights of all persons involved in the inves-
tigation shall be respected and every effort will
be made to protect the confidentiality of both
the alleged victim and the alleged harasser.
Toward this end, only persons with a need to
know shall be made privy to the complaint.
However, complete anonymity cannot be
assured, given the College’s obligation under
law to investigate and take appropriate action
in all cases of sexual harassment.

All complaints of sexual harassment shall be
taken seriously. It is expected that complaints
will be made in good faith, however. Frivolous
or vexatious complaints can cause irremediable
damage to the reputation of an accused person,
even though he or she is subsequently vindi-
cated. Therefore, any person who files a false
complaint of sexual harassment shall himself or
herself be subject to disciplinary action, up to
and including expulsion.

A student who believes he or she has been
sexually harassed may, in addition to the avail-
able grievance procedure, file a complaint with
the federal Office for Civil Rights, U.S.
Department of Education (Region 1), John W.
McCormack Post Office and Courthouse, Room
222, Post Office Square, Boston, MA 02109.
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Notice re: Campus Sex Crimes
Prevention Act

As a result of a recent decision by the U.S.
Supreme Court, the Connecticut Department
of Public Safety (CDPS) is again publishing the
names of persons who have been convicted of
criminal sex offenses and who are required to
register in Connecticut. The law requires us to
inform you that sex offender registry informa-
tion is available at CDPS offices throughout the
State, at local police departments and at state
police troops with jurisdiction over your
region. It is also available online at
www.state.ct.us/dps/Sex_Offender_Registry.ht
m.

Note that it is not the obligation of higher
education institutions to request information
concerning registered sex offenders from the
State. However, we are required to let you
know that law enforcement agency information
concerning a person on the registry may be
obtained by making a request of the CDPS for
the criminal history record of such person. The
name and date of birth of the individual are
required for such search.

Note also that inclusion in the sex offender
registry does not per se disqualify any person
from employment or from being a student at an
institution of higher education. Since persons
included in the registry have been released into
the community, by definition, they have repaid
their debt to society. Also note that it is a
criminal offense to use information in the sex
offender registry to injure, harass or commit a
criminal act against any person included in the
registry.

If you have any questions or concerns about
the information contained in this memoran-
dum, please address them to the Dean of
Students or to the Human Resource Director, as
appropriate.

Appendix VII

Policy on Violence
Prevention and Response
(2.13)

On August 4, 1999, Governor John G.
Rowland signed Executive Order No. 16
instituting a “zero tolerance "Violence in the
Workplace Prevention Policy for all state
agency personnel, contractors, subcontractors
and vendors. In accordance with this directive
and in an effort to provide a safe environment
for employees, students, visitors and guests
while on the premises of the Community
Colleges, the Board of Trustees of Community-
Technical Colleges has adopted and expanded
the application of the Governor’s policy.
Executive Order No. 16 is attached to this
Board policy and is fully incorporated herein.

For purposes of this policy, “violence” is
defined as an overt act or threat of harm to a
person or property, or any act that poses a
substantial threat to the safety of any person or
property. “Premises” is defined as any space
owned or leased by the Community Colleges or
any of its constituent units, including vehicles
and any location where college or system
business or activities are conducted.

Conduct that may violate this policy
includes, but is not limited to, the following:

e Intimidating, harassing or threatening
behaviors

e Physical abuse, including hitting, slapping,
poking, kicking punching, grabbing, etc.

e Verbal abuse, including yelling, shouting,
use of sexually, racially or ethnically charged
epithets, etc.

¢ Vandalism

» Carrying or possessing weapons or danger-
ous instruments of any kind on Community
College premises, unless properly authorized

e Using such weapons

e Any other act that a reasonable person
would consider to constitute a threat of vio-
lence, including oral or written statements,
gestures or expressions that communicate a
direct or indirect threat of physical harm.
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Reporting Threats or Violent Act:

A person who feels that he or she has been
subjected to threats or acts of violence as
defined herein, or a person who witnesses such
threats or acts, must report the incident to a
supervisor, manager or to the Human
Resources office. Supervisors and managers
who receive such reports shall seek advice from
the Human Resources office regarding investi-
gating the incident and initiating appropriate
action. Serious incidents or serious threats of
imminent danger to the safety of persons or
property should immediately be reported to
proper law enforcement authorities and/or to
the campus Public Safety/Security Department.

Any individual who has applied for or
obtained a protective or restraining order
which lists the premises of the Community
Colleges as protected areas, must provide to the
Human Resources office a copy of the petition
and declaration used to seek the order, a copy
of any temporary protective or restraining order
that is granted, and a copy of any protective or
restraining order that is made permanent. The
sensitivity of the information requested is
understood and colleges are responsible for
treating such information in a manner that
recognizes and respects the privacy of the
reporting person.

Enforcement of this Policy:

All reported incidents of violence will be
taken seriously and will be dealt with appropri-
ately, including prompt evaluation, investiga-
tion and response. An individual who makes a
substantial threat of violence or commits an act
of violence as defined in this policy shall be
removed from the premises. Any weapon or
dangerous instrument will be confiscated and
turned over to appropriate law enforcement/
public safety authorities. There is no reasonable
expectation of privacy with respect to such
items on college premises.

Violations of this policy, including knowingly
providing a false report, or failing to cooperate
fully with an investigation, may lead to disci-
plinary action up to and including dismissal
from employment or expulsion from the college.
Violations may also result in criminal penalties.
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Appendix VIl

Event Planning and
Campus Speaker Policy for
Students

Purpose Statement:

In the traditions of open inquiry, academic
freedom, and the pursuit of truth and know-
ledge, the College encourages students to plan
student activities and events, including programs
that involve outside speakers or performers.
Such programs are an invaluable opportunity
to encourage the free exchange of ideas in an
atmosphere of mutual respect and civility.

Policy:

Students as well as formally recognized and
funded student clubs or organizations may
request the use of College facilities and equip-
ment for meetings or events, including programs
that involve outside speakers or performers.
Student planned activities and events are subject
to all applicable policies, procedures, and
guidelines as set forth by the College adminis-
tration and by the Board of Trustees, including
policies related to free speech, peaceful
assembly, nondiscrimination event planning,
college purchasing, etc. Speakers should be
made aware by the club of all applicable
policies and procedures and of their obligation
to comply.

This policy statement is intended to regulate
only the time, place, and manner in which
events planned by students are organized. The
student organizers determine the content of
such events. Recognized student groups should
collaborate with their club advisor to ensure
that events are appropriate to, and in the
best interests of, the Housatonic community.
Students not affiliated with a recognized
student group should collaborate with the
Dean of Students Office. Collaboration with a
club advisor or with the Dean of Students is
advisory only and is not for the purpose of the
college exercising control over the content of
any proposed event.

Programs and speakers representing all
points of view are welcome. A faculty or staff
moderator, selected by the student organizer(s),
is required for all meetings or events that
include an off-campus speaker. In the interests
of open discussion, the College suggests that
any speaker take questions from the audience.
All events are open to the public.

Speakers may be invited to the campus to
discuss political issues. The expression of
political or other views, with the exception of
expression that is intended to incite violence on
college premises, is the prerogative of every
individual or group. Student political clubs
may form on campus. Private business may not
be conducted in College facilities.

Students may recruit for student club
memberships at club-sponsored meetings,
activities or events. Additionally, recognized
student clubs and organizations may seek to
use the facilities of the College for the purpose
of raising funds for bona fide charities and
affiliated with the activities of the club or
organization. Student clubs and organizations
must seek permission (for time, place, and
manner considerations only) for such fund-
raising activities from the Dean of Students’
Office.

Individual students or groups of students
not affiliated with a recognized student club or
organization may plan student activity events
and, in the absence of a Faculty Advisor or club
affiliation, must collaborate directly from the
Dean of Students’ Office and comply with all
other event planning procedures and require-
ments.

Any student or student group wishing to
initiate a spontaneous event or activity, for
which no campus facility or equipment is
needed or requested, may do so provided the
activity does not interrupt the normal operation
and business of the College. Requests for use of
campus facilities and equipment requires
advanced reservations, planning, and paper-
work.

Any student-organized activities, events,
and meetings that do not comply with this
policy and related procedures shall not be
approved for funding through the Student
Senate or College and shall not be granted use
of space in College facilities. The President or
her/his designee reserves the right to cancel
reservations of planned activities at any time if
deemed necessary for public safety. The
Coordinator for Student Life is responsible for
ensuring compliance with this policy.
Questions regarding event planning or inviting
speakers to campus may be directed to the
office of the Coordinator for Student Life or the
Dean of Students Office.

Procedure:

In order for a student-organized event to
take place or for an off-campus speaker or
performer to be invited to present at a student
meeting, activity or event, the following steps
must be completed:

Step 1: For recognized clubs and organiza-
tions, the club or organization’s membership
must vote in favor of the event and the speaker;
this vote must be reflected in the minutes of the
club or organization. Students not affiliated
with a recognized student club or organization
should indicate their interest and intent to plan
an activity or event to the Dean of Students
Office in writing.
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Step 2: The official advisor(s) for a recog-
nized student group, or the Dean of Students
Office in the case of unalffiliated students, must
review and approve the event for time, place,
and manner considerations as described above
before an invitation is extended to the speaker.

Step 3: Publicity and communications
concerning student planned events, activities,
or meetings shall clearly identify the name of
the sponsoring student(s), club or organization
and must be stamped for posting by the
Student Life Office. In order to be stamped for
posting, publicity flyers, posters, etc. for an
event must first be reviewed and approved (for
time, place, and manner considerations only)
by the student club or organization’s advisor(s),
or by the Dean of Students Office in the case
of students that are not affiliated with a
recognized student club or organization.

Step 4: Requests for the use of College
space or equipment by students or student
clubs and organizations must be submitted in
writing at least 7-10 business days prior to the
event. More notice is required for spaces in
high demand and for facilities that require
greater setup coordination. A reservation
request can be approved only if the space is
available and if time allows for the necessary
processing and coordination of room setup.
The request should be submitted to the College
staff responsible for scheduling reservations for
the preferred space. It is the responsibility of
the reserving College staff to notify the club or
organization representative regarding the status
of the request in a timely manner.

Step 5: All students and student clubs and
organizations must show compliance with all
required steps and procedures by completing
the required event planning forms, available
from the Student Life Office, at least seven (7)
business days prior to the proposed event.
However, events that involve contracts and
financial commitments require a minimum of
two (2) weeks notice.
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Appendix IX

Procedure for Dealing with
Disruptive Students

Disruptive students interfere with the learning
process and education mission of the College.
Students are obligated to abide by the Student
Code of Conduct and all local, state, and federal
laws. The Student Conduct Code, instituted by
the Board of Trustees of the Connecticut
Community College System, can be found
under “Policy on Student Discipline” and
“Policy on Student Rights” in the Housatonic
Community College Student Handbook.
Students also are obligated to abide by the
standards and expectations of proper classroom
decorum as established by faculty in their class
syllabi.

Disruptive students will be subject to
immediate disciplinary intervention by the
Office of the Dean of Students. In the event of
an incident, faculty members are advised to
follow the established College procedure for
dealing with disruptive students:

1. The instructor should inform the disruptive
student, either verbally or in writing, that
such behavior is unacceptable in the class-
room, and that the student may be removed
from the class for either that day (by the
instructor) or the rest of the semester (by
the Dean of Students Office only) if the
behavior continues. The verbal warning
may take place privately or in the presence
of others as witnesses. Faculty members are
encouraged to consult with the Dean of
Students Office for guidance in providing
such feedback to the student.

2. The instructor simultaneously should
inform the Dean of Students Affairs and the
Department Chair person via memo or
e-mail regarding the feedback to the student
in question. The professor may request that
the Dean of Student Affairs or a designee
meet with the student to discuss the student’s
behavior and potential disciplinary conse-
quences of further disruptive behavior and
to reiterate that the professor has full
authority in the classroom. A behavior
contract may be required with the student at
that time by the Dean of Students or a
designee. Where and when appropriate, the
College does attempt to mediate/counsel a
student prior to taking formal disciplinary
action.

3. If the students behavior continues to be
disruptive, the professor has the option of
requesting the formal discipline process be
implemented to remove the student from
the class and, if warranted, from the
College. This request should be made to the
Dean of Students and the Department Chair
person via e-mail; or memo. However, if the
disruptive behavior is of such a nature that

the professor cannot gain control of the
class, or the safety and welfare of the
instructor or students are in jeopardy, the
instructor should immediately contact
Campus Security by using the classroom/
office phone and dialing x5296 or by pressing
the blue light emergency call buttons
located in the hallways throughout the facility.

The College will address any behavior
deemed to be inappropriate and disruptive in
accordance with the policies set forth by the
Board of Trustees of the Connecticut
Community College System, including the
policies on Sexual Harassment, Racism and
Acts of Intolerance, and Violence Prevention
and Response. Any questions or concerns
about disruptive students and the disciplinary
procedure should be directed to the Dean of
Students Office at 332-5184.

Appendix X

Housatonic Community
College Copyright Policy
for Students

Copyright refers to exclusive legal rights
authors or owners have over their works for a
specific period. These rights include copying
whole or parts of works, creating derivative
works, and distributing or performing the
works.

Students may not make additional copies of
any copyrighted materials given to them in the
classroom. Students may make one copy of
materials placed on Course Reserve for them in
a library or tutoring center. This includes:

» A chapter of a book, not the entire book
e A journal article
e A short story or poem

e A short excerpt (up to 10%) of audio or
visual material

The copy is for personal use and additional
copies may not be made for distribution to
others.

Students may print one copy of articles
found in an online database for their personal
use.

Media
Allowable Portion under Fair Use
¢ Fiction or Non-fiction book
One chapter or 10%, whichever is less
* Short story
Up to 1000 words or 10%, whichever is less

¢ Poem
Up to 250 words or 10%, up to 3 from one
poet
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e Article
One article from an issue of a periodical

e Chart
One from a book or issue of a periodical

e Music, lyrics, or music video
Up to 10% but not more than 30 seconds

e Cartoon, diagram, graph, illustration, or
photograph
Up to 15 works or 10% from a publication,
and up to 5 images from one artist

¢ Numerical data set
Up to 10% or 2500 fields

All copyright-protected material used must
include the complete source citation and the
rights holder. This information should appear
on the same page as the material itself.

If you have a copyright question not
answered by this information, please contact
the Library Director for assistance.

Appendix XI
Satisfactory Progress (3.8)

Statement on Satisfactory Progress

The grading system employed by each college
should accurately reflect the academic achieve-
ment of the student. In order to ensure appro-
priate use of state resources available for the
education of its citizens, each college will
develop procedures to monitor satisfactory
progress through its probation and suspension
policy. A QPA of 1.5 and satisfactory comple-
tion of fifty percent of the courses attempted
(this phrase means actual continued enrollment
beyond the add/drop period) will be the mini-
mum standards for good standing.

No course may be repeated more than
twice. The highest grade received will be used
in calculating the student’s academic average.
This does not apply to those courses that are
designed to be repeated for additional credit.

College standards will be included in appro-
priate college publications and communica-
tions.

These standards shall not be applied
retroactively to the academic record of any
student.

A request for waiver of these standards shall
be based on special circumstances, be approved
by the college president, and be reported to the
chancellor.

(Adopted October 17, 1993, amended January
28, 2002.)
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Satisfactory Academic Progress Policy
for Student Financial Aid Recipients

A student receiving Federal Title IV financial
aid or other financial aid directly administered
or certified by the college must maintain satis-
factory academic progress towards the comple-
tion of a certificate or degree program of study.
Satisfactory academic progress for financial aid
recipients is measured by both quantitative and
qualitative standards and is an assessment of a
student’s cumulative academic record at the
college.

A student must complete successfully two-
thirds (66.66%) of the credits (earned credits/
attempted credits) s’he attempts. All attempted
credits resulting in either an academic grade or
administrative transcript notation will be
included in the quantitative calculation.
Incomplete courses, course withdrawals, course
repetitions, and noncredit remedial courses
(with appropriate credit equivalency evaluation)
will be included in this assessment. Transfer
credits will be counted as attempted and earned
credits in the calculation for determining
satisfactory academic progress.

A student must also maintain a cumulative
minimum grade point average as noted below
to be making satisfactory academic progress
and be eligible to receive financial aid.

Earned Credits Minimum GPA

<15.99 1.50
=16.00 2.00

A student’s cumulative academic history will
be evaluated prior to each terms financial aid
disbursement. This policy will be used to evaluate
full-time and part-time students.

Probation Period

Any student who fails to meet the minimum
satisfactory academic progress standard will be
placed on Financial Aid Probation once. The
probationary period will be the students next
semester of enrollment at the college. The
college will communicate the Probation status
to the student and inform the student that s/he
must meet the academic progress standard by
the end of the Probation Period in order to
maintain eligibility to participate in the financial
aid program at the college.

Termination

Any student who fails to meet the minimum
satisfactory academic progress standard at the
end of the Probationary Period will be dismissed
from the financial aid program at the college.
The college will communicate the Termination
status to the student and inform the student of
the Reinstatement and Appeal Process available
to the student.

Maximum Credit Hours

A student may receive student financial aid
for any attempted credits in his/her program of
study that do not exceed 150% of the published
length of the student’s educational program at
the college. For example, a student enrolled in
a 060-credit degree program may receive
financial aid for a maximum of 90 attempted
credit hours. Similarly, a student enrolled in a
30-credit certificate program may receive
financial aid for a maximum of 45 attempted
credit hours. Any attempted credits at the
college must be included in the calculation.
This 150% maximum credit hours rule is appli-
cable to students who change majors or who
pursue a double major.

Reinstatement Policy

A students financial aid eligibility will be
automatically reinstated at such time as the
student meets the minimum satisfactory academic
progress requirements. Reinstatement to the
financial aid program may also occur upon a
successful appeal by the student.

Appeal Process

Each college must develop an appropriate
Appeal Process providing specific procedures
under which a student may appeal a determi-
nation that the student is not making satisfactory
progress. A student may request reinstatement
to the financial aid program through the Appeal
Process.

Approved by Council of Presidents March 7,
2005 effective for the 2005-06 Award Year.
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Appendix XII

Policy on Drugs and
Alcohol in the Community
Colleges (4.15)

See Also: Connecticut Statutes; CT’s Policy for
a Drug-Free Workplace; Federal Trafficking
Penalties, Drugs with Addictive Potential;
Health Risks Associated with Illicit Drugs and
Abuse

Drugs and Alcohol
in the Community Colleges

The Board of Trustees of Community-
Technical Colleges endorses the statement of
the network of colleges and universities committed
to the elimination of drug and alcohol abuse,
which is based on the following premise:

American society is harmed in many ways
by the abuse of alcohol and other drugs -
decreased productivity, serious health problems,
breakdown of the family structure, and strained
social resources. Problems of illicit use and
abuse of substances have a pervasive effect upon
many segments of society — all socio-economic
groups, all age levels, and even the unborn,
Education and learning are especially impaired
by alcohol abuse and illicit drug use.*

The board recognizes that education
regarding alcohol and substance abuse is an
appropriate and even necessary part of contem-
porary college life. Since the unauthorized use
of controlled substances, in addition to the
potential harmful effect it may have on students
and employees, is contrary to state and federal
law and regulation, it must be prohibited in any
college activity, on or off the college campus.

Although the conditions of alcohol and drug
dependency may be considered disabilities or
handicaps under state and federal law and
regulation and board of trustees policy, and
employees and students will not be discriminated
against because they have these disabilities, all
students and employees are considered to be
responsible for their actions and their conduct.

These provisions shall apply to all colleges
under the jurisdiction of the board:

1. No student or employee shall knowingly
possess, use, distribute, transmit, sell, or be
under the influence of any controlled
substance on the college campus or off the
college campus at a college-sponsored
activity, function, or event. Use or posses-
sion of a drug authorized by a medical
prescription from a registered physician
shall not be a violation of this provision.

2. All colleges shall develop and enforce policies
regarding the sale, distribution, possession,
or consumption of alcoholic beverages on
campus, subject to state and federal law.
Consistent with previous board policy, the
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consumption of alcoholic beverages on
campus may be authorized by the president
subject to the following conditions, as
appropriate:

a. when a temporary permit for the sale of
alcoholic beverages has been obtained and
dram shop act insurance has been purchased;

b. when a college permit has been obtained,
c. when students bring their own beverages;

d. when alcoholic beverages are provided by
a student organization and no fee is charged
for attendance or for said beverages.

3. All colleges shall provide educational pro-
grams on the abuse of alcohol and other
drugs and referral for assistance for students
and employees who seek it.

Colleges are encouraged to establish campus-
wide committees to assist in development of
these programs in response to particular
campus needs and identification of referral
resources in their respective service planning
regions.

4. This policy shall be published in all college
catalogs, faculty and staff manuals, and
other appropriate literature.

5. Failure to comply with this policy will result
in invocation of the appropriate disciplinary
procedure and may result in separation
from the college and referral to the appro-
priate authorities for prosecution.

*Statement of the Network of Colleges and
Universities Committed to the Elimination of
Drug and Alcohol Abuse

(Adopted November 20, 1989)

Connecticut Statutes

Possession of alcohol by a minor. First
Offense: Infraction. Second or Subsequent
Offense: Fine of not less than $200 and not
more than $500. (Connecticut General Statutes
§ 30-89b)

Purchase or attempt to purchase or making
of a false statement in an attempt to procure
alcohol by a minor. Fine: $200 - $500.
(Connecticut General Statutes § 30-89a, 2004)

Sale, shipment, delivery, or giving of alcohol
to a minor by any means. Maximum
Punishment: Imprisonment for no more than
eighteen (18) months or a fine not to exceed
$1,500 or both. (Connecticut General Statutes
§ 30-86, 2004)

Owners of private property where minors
possess alcohol: No person having possession
of, or exercising domain and control over any
dwelling unit or private property shall permit
any minor to possess alcoholic liquor. First
Offense: Infraction. Second or Subsequent
Offense: Imprisonment for no more than one
(1) year or a fine not to exceed $500 or both.
(Connecticut Public Act 06-112 § 1.1)

Knowing that a minor possesses alcoholic
liquor in a dwelling unit or private property
and fails to make reasonable efforts to halt such
possession. First Offense: Infraction. Second or
Subsequent Offense: Imprisonment for no
more than one (1) year or a fine not to exceed
$500 or both. (Connecticut Public Act 06-112
§1.2)

Possession of a mnarcotic substance. First
Offense: Imprisonment for no more than seven
(7) years or a fine not to exceed $50,000 or
both. Second Offense: Imprisonment for no
more than fifteen (15) years or a fine not to
exceed $100,000 or both. Third or Subsequent
Offense: Imprisonment for no more than
twenty-five (25) years or a fine of $250,000 or
both. (Connecticut General Statutes § 21a-279a,
2004)

Possession of a hallucinogenic substance
other than marijuana or of four or more ounces
of marijuana. First Offense: Imprisonment for
no more than five years or a fine not to exceed
$2,000 or both. Second or Subsequent Offense:
Imprisonment for no more than ten years or a
fine not to exceed $5,000 or both. (Connecticut
General Statute § 21a-279b, 2004)

Possession of any controlled substance
other than a narcotic or hallucinogenic sub-
stance or illegal possession of less than four
(4) ounces of marijuana. First Offense:
Imprisonment for no more than one (1) year or
a fine not to exceed $1,000 or both. Second or
Subsequent Offense: Imprisonment for no
more than five (5) years or a fine not to exceed
$3,000 or both. (Connecticut General Statutes
§ 21a-279c¢, 2004)

Manufacture, distribution, sale, prescription,
dispensing, compounding, or transportation
with intent to sell or dispense or possession
with intent to sell or dispense, or offering,
giving, or administration of any hallucinogenic
substance other than marijuana or of any
narcotic substance. First Offense: Imprisonment
for no more than fifteen (15) years or a fine not
to exceed $50,000 or both. Second Offense:
Imprisonment for no more than thirty (30)
years or a fine not to exceed $100,000 or both.
Third or Subsequent Offense: Imprisonment
for no more than thirty (30) years or a fine not
to exceed $250,000 or both. (Connecticut
General Statutes § 21a-277a, 2004)

Manufacture, distribution, sale, prescription,
dispensing, compounding, or transportation
with intent to sell or dispense or possession
with intent to sell or dispense, or offering,
giving, or administration of any controlled
substance (includes marijuana) except a hallu-
cinogenic or narcotic substance. First Offense:
Imprisonment for no more than seven (7) years
or a fine not to exceed $25,000 or both. Second
or Subsequent Offense: Imprisonment for no
more than fifteen (15) years or a fine not to
exceed $100,000 or both. (Connecticut
General Statutes § 21a-277b, 2004)
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Driving while under the influence of intoxi-
cating liquor or any drug or both. First
Conviction: Imprisonment for not less than
forty-eight (48) hours and not more than six
(6) months unless probation is imposed and
fined not less than $500 and not more than
$1,000 and a one (1) year suspension of driver’s
license. Third or Subsequent Conviction (with-
in ten (10) years of a prior conviction):
Imprisonment for not less than one (1) year
and not more than three (3) years and proba-
tion consisting of one hundred (100) hours of
community service and a fine not less than
$2,000 and not more than $8,000 and perma-
nent revocation of driver’s license. (Connecticut
General Statutes § 14-227a, 2004)

Connecticut’s Policy for a
Drug-Free Workplace

The State of Connecticut is committed to
winning the battle against substance abuse.
Substance abuse jeopardizes a stable family
structure, exacerbates crime, threatens worker
productivity and presents a continuing and
growing drain of government funds. For our
youth, substance abuse is an especially harmful
threat. Drugs destroy their hopes and dreams
and, all to often, their very lives.

The workplace is not immune to the influ-
ence of substance abuse. Worker safety, health
and efficiency are adversely affected. Therefore,
in harmony with Connecticut’s existing three-
pronged strategy of education, treatment and
enforcement to combat substance abuse, and in
accordance with new federal legislation, the
Drug-Free Workplace Policy has been adopted.
Connecticut State employees will be protected
and served by this new initiative, which
includes an on-going substance abuse aware-
ness program.

Effective March 18, 1989, the federal gov-
ernment enacted the “Drug-Free Workplace”
Act. This act requires that any State agency
which receives federal funding must certify that
it will maintain a drug-free workplace. Among
other things, the act requires that a policy is
published notifying employees that the unlaw-
ful manufacture, distribution, possession, or
use of controlled substances is prohibited in the
workplace. It also requires that certain actions
be taken if this policy is broken.

It is the policy of the State of Connecticut
that each employee has a right to come to work
and perform his or her job in an environment
that is free from the illegal use of drug. It is also
in the interest of the State and the public that
employees be able to perform their duties
safely and efficiently. The State is firmly com-
mitted to promoting high standards of health,
safety and efficient service. Thus, our goal is to
maintain a work environment free from the
effects of drug abuse.

www.hcc.commnet.edu

It is the policy of the State of Connecticut
that employees shall not unlawfully manufac-
ture, distribute, dispense, possess or use a
controlled substance while on the job or in the
workplace, or be under the influence of a
controlled substance, not prescribed for
him/her by a physician, while on the job or in
the workplace. Any employee violating this
policy will be subject to discipline, up to and
including termination.

Federal Trafficking Penalties

Controlled substances are specifically
defined in federal law. They consist of two
classes of “drugs:” 1) those commonly thought
of as “illegal” drugs, and 2) certain medications
available by prescription, but not being taken
under a physician’s orders, which the federal
government has determined have a potential
for abuse, or are potentially physically or
psychologically addictive.
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Federal Trafficking Penalties (continued)

Description of Health
Risks Associated with the

Use of Illicit Drugs and
Abuse of Alcohol

Alcohol - profound acute impact on cognitive
functioning, i.e., loss of inhibitions, disruption
of memory functions. Profound chronic impact
on cognitive functioning, e.g., permanent
memory impairment, dementia. Impaired coor-
dination. Increased risk of cancer, stroke, heart
disease, heart conduction disturbance, stomach
lesions, intestinal track injury and liver damage.
Sexual functioning disturbances. Increased risk
of accidents, including drowning, fires and
falls. Increase risk violence.

Amphetamines (Speed, Ups, Pep Pills, Meth) -
Elevated heart rate, blood pressure and respira-
tion rate. Decreased appetite. Pupillary dilation.
Effects at high doses include; cognitive confu-
sion, physical disorganization, inability to relax
and sleep, teeth-grinding, dry mouth, muscle
twitching, convulsions, fever, chest pain,
irregular heart beat and lethal overdose.

Barbiturate, Sedatives, Tranquilizers (Yellow
Jackets, Reds, Red Devils, Ludes, PCP or Angel
Dust) - Difficulty concentrating, maintaining
coordination and staying awake. Reduces
cognitive and motor functioning. Increases
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accident risks. Effects at high doses include:
slurred speech, staggering, decreased ability to
reason and solve problems, difficulty in judging
distance and time, double vision, amnesia,
depresses breathing coma, brain damage and
respiratory failure, especially when mixed with
alcohol.

Cocaine (Coke, Crack, Blow) - Increase heart
rate, blood pressure, breathing rate, and body
temperature. Constriction of blood vessels.
Pupillary dilation. Effects at high doses include:
cognitive confusion and physical disorganiza-
tion, perspiration, chills, elevated heart rate,
nausea, vomiting, hallucinations and possible
death from convulsions and respiratory arrest.

Hallucinogens (LSD or Acid, Mesc, DMT,
DET) - Alterations of sensory, emotional and
cognitive functioning. Elevated heart rate,
Blood pressure, and body temperature.
Pupillary dilation, nausea, muscle weakness,
dizziness, tremors and exaggeration of normal
reflexes. Risk of accidents, disorientation, wide
mood wings, flashbacks. Possible psychosis.

Heroin (H, Horse, Smack) - Reduces cognitive
and physical prowess. Blocks hunger. Dull
aggression. Blocks menstrual cycle. Reduces
sex drive. Constricts pupils. Induces drowsiness
and sedation. Causes constipation, itchy skin.
Increases accident risk. High risk of respiratory
collapse with overdose.

Inhalants (Poppers, Snappers, Rush, Glue) -
Initial excitement, sedation and confusion.
Prolonged or regular use could cause bone
marrow depression, cerebral damage, liver and
kidney disorders, irregular heartbeat and blood
pressure, and respiratory disorders.

Marijuana - Risks of short term memory
problems, lung damage, major slowdown in
cognitive functioning, loss of alertness and pro-
ductiveness. Possible psychosis with chronic use.

Appendix XIll

Weapons on College
Campuses (4.23)

Weapons on Campus

The use or possession of weapons (as defined in
Section 53-206 of the Connecticut General
Statutes)* is prohibited on college campuses or at
college activities except as authorized by Board or
college policies. Colleges are hereby authorized
to develop policies which allow for specific
exemptions to the extent permitted by law.

*(Adopted May 18, 1992)

Appendix XIV
Admission (5.1)

Admission at the community college shall be as
follows:

1. Applicants for admission to a community
college should present evidence of gradua-
tion from an approved secondary school or
should have been awarded a state high
school diploma or its equivalent, or be
qualified under the provisions of Board
Policy 5.1.5 - Home Schooled Students.

2. Anapplicant should have such maturity and
other qualities, which indicate an ability to
profit from a program offered by the college.

3. Applicants meeting these qualifications
should be admitted to the limits indicated
by available funds and space, and applica-
tions received beyond these limitations
should be placed on a waiting list.

4. The college president may grant a special
waiver of these requirements for individuals.

5. Notwithstanding the foregoing, whenever in
the judgment of the college President the
admission, re-admission or registration for
any course, whether credit or non-credit, of
any person as a student would constitute an
unreasonable threat to the safety of the
people, the security of property or the
integrity of academic processes or functions
of the college, such person may be denied
admission or readmission to the college or
registration for the course



Home Schooled Students
(5.1.5)

1. A home-schooled student is defined, for
purposes of this policy, as someone who has
completed a secondary school education in
a home school setting that is treated as a
home school or private school under state
law, or who is in the process of doing so.

2. Home schooled students who wish to
attend a community college and pursue a
degree or certificate must meet the same
admission requirements as any other appli-
cant, except for providing evidence of
graduation from a secondary school or
obtaining a state equivalency diploma. This
includes, but is not necessarily limited to,
completing an application, paying admis-
sion fees, submitting evidence of inocula-
tion against measles, mumps, and rubella,
taking placement tests, etc.

a. Home schooled applicants may also
submit a copy of a transcript from any
secondary school attended, whether or not
they may have graduated there from, or a
copy of a federal or state equivalency
diploma, or a summary of the secondary
program of study they pursued, and a
certificate of successful completion thereof,
signed by the parent or other provider of the
home schooling.

b. Home schooled applicants may be
required to submit transcripts, or records
of study, if such are required for other
applicants.

3. Home schooled applicants who wish to
enroll at a community college, but not
pursue a degree or certificate, shall be treated
as any other non-matriculated student at the
college.

4. Home schooled applicants may, at the
discretion of the college to which they are
applying, be required to have an in-person
interview with the college’s director of
admissions, or such other officer as the
college may direct, to assess the applicant’s
ability to benefit from the program of study.

5. Each college shall develop such procedures,
forms, and other materials as may be
necessary to manage this policy.

6. Each college shall also establish an appeals
process, with appeals going to a designated
dean, who may, in special circumstances,
waive the requirements of the policy.

7. 1f and when the State of Connecticut enacts
laws or issues policies regarding home
schooled students or their admission to
public colleges, this policy will be revised
and reissued, as may be necessary, to ensure
compliance therewith.

(Adopted March 21, 1966; readopted May 17,
1966; amended May 10, 1971; April 18, 2005;
December 17, 2007)
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Sex Offenders on Campus
(5.1.1)

Whenever in the judgment of the college presi-
dent the continued presence of a convicted sex
offender who has been previously admitted or
registered as a student, credit or non-credit,
would constitute an unreasonable threat to the
safety of people, the security of property or the
integrity of academic processes and functions of
the college, such person may be denied contin-
ued attendance as a student or have limitations
placed on participation in college activities
and/or access to college property. The decision
to exclude a person under this provision must
be based on an assessment of the risk presented
by the continued presence of the convicted sex
offender, who normally must be allowed to
provide information pertinent to the decision.
The decision to exclude such person may not
be based solely on the persons status as a
convicted sex offender, nor shall any person use
information regarding a convicted sex offender
to injure or harass any person. The decision of
the president shall be final.

(Adopted December 17, 2007)

Appendix XV

Transfer - Acceptance of
Credit at Community

Colleges (3.17.1)

At all community colleges, degree and certificate
credit shall be granted only for credit courses
completed at all institutions within the
Connecticut state system of higher education
and at all other collegiate institutions accredited
by an agency recognized by the Council for
Higher Education Accreditation as either a
Regional Accrediting Organization or a
Specialized and Professional ~Accrediting
Organization in accordance with the following:

1. Degree and certificate credit shall be granted
for all credit courses that are applicable to
the objectives of, or equivalent to the course
requirements of, the curriculum in which
the transferring student enrolls. Credit work
that is not applicable or equivalent to
curriculum requirements shall be accepted
for credit at the discretion of the college.
Degree and certificate credit shall also be
granted on the basis of performance on
examinations in accordance with standards
and limits approved by the board of trustees.

2. Degree and certificate credit shall be granted
for credit courses completed with a letter
grade of “C-minus” or better, or with a grade
of “P” (Pass). Such credit courses shall be
accepted only for credit, and letter grades
assigned by other institutions shall not be
recorded or included in computations of
student grade point averages.

3. Notwithstanding the number of degree or
certificate credits which shall be granted in
accordance with the foregoing, the student
must complete at least twenty-five percent
of the minimum credit requirements for the
degree or certificate through coursework at
the college awarding the degree or certificate.

4. When a student seeks transfer credit for
technical or specialty courses into a program
that is also accredited by a national or
regional specialized accrediting agency, such
credits must be from a comparably accredited
program. In the case of a request for transfer
credit for technical or specialty courses from
a non-specially accredited program, the
college shall provide appropriate means for
the validation of the students competency in
the technical specialty course areas.

5. This policy shall appear in all college catalogs.

(Adopted January 16, 1973; amended
November 19, 1979; amended May 16, 2005)

Appendix XVI

Assessment of Skills and

Competencies of Entering
Students (3.19)

Consistent with its statutory mandate and
mission, the Board of Trustees of Community-
Technical Colleges has endorsed and promoted
a host of system planning efforts rooted in
recognition of:

* the need to extend to an increasingly diverse
student clientele access to educational
opportunity

e the need to provide a wide variety of
instructional and student support services
to assist students to achieve their objectives

¢ the need to enhance the quality of commu-
nity college system programs and services.

Accordingly and within this context, the
board of trustees approves the following
recommendations for implementation of a
system wide program for assessment of the
skills and competencies of students who enter a
community college:

1. The Accuplacer computerized adaptive test
shall be used for purposes of assessment
placing of entering Connecticut Community
College students.

2. Each college shall use, at a minimum, the
reading comprehension, sentence skills and
mathematics sections of the test, with the
remaining sections to be used at each
college’s option.

3. Students seeking Ability to Benefit (ATB) in
order to qualify for Federal financial assis-
tance shall be tested, at a minimum, in the
reading comprehension, sentence skills and
arithmetic sections of the Accuplacer test.
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4. The Chancellor is authorized to develop an
alternative assessment program to pilot the
validity of testing instruments such as the
ACT and SAT or other national or state tests
to be used for student academic assessment
at the point of entry to a community college.
Colleges designated to participate in an
alternative assessment program will be
required to follow the standards established
for the program and to report the research
findings for system wide use.

5. Students with previous college-level English
and/or Mathematics credits may be exempt
from placement testing.

6. Resources shall be made available to assist
colleges in implementation of the testing
program and for appropriate research stud-
ies.

(Adopted May 16, 1988; amended May 16,

2005)

Appendix XVII

Confidentiality of
Student Records

NOTIFICATION OF RIGHTS UNDER THE
FAMILY EDUCATIONAL RIGHTS AND PRIVACY
ACT (FERPA)

The Family Educational Rights and Privacy
Act (FERPA) affords students certain rights with
respect to their education records. These rights
include:

The right to inspect and review the student’s
education records within 45 days of the day the
College receives a request for access. Students
should submit to the registrar, dean, head of
the academic department, or other appropriate
official, written requests that identify the
record(s) they wish to inspect. The College
official will make arrangements for access and
notify the student of the time and place where
the records may be inspected. If the records are
not maintained by the College official to whom
the request was submitted, that official shall
advise the student of the correct official to
whom the request should be addressed.

The right to request amendment of an
education record that the student believes is
inaccurate. Students may ask an appropriate
College official to amend a record that they
believe is inaccurate. The student should write
to the College official, clearly identify the part
of the record he or she wants changed, and
specify why he/she believes it is inaccurate. The
College will notify the student of the decision.
If the College decides not to amend the record
as requested by the student, the College will
advise the student of his or her right to a hearing
regarding the request for amendment.
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Additional information regarding the hearing
procedures will be provided to the student
when notified of the right to a hearing.
Note: FERPA is not intended to provide a
process to question substantive judgments that
are correctly recorded. For example, the right
of challenge does not allow a student to contest
a grade in a course because the student believes
that a higher grade should have been assigned.

The right to consent to disclosure of per-
sonally identifiable information contained in
the student’s education records, except to the
extent that FERPA authorizes disclosure with-
out consent. FERPA permits disclosure without
consent to school officials with legitimate
educational interests. A “school official”
includes but is not limited to the following: a
person employed by the College in an adminis-
trative, supervisory, academic, research or
support staff position (including law enforce-
ment and security personnel, counseling and
health staff); a person or company with whom
the College has contracted (such as an attorney,
auditor, collection agent or official of the
National Student Clearinghouse); a person
serving on the Board of Trustees who is author-
ized to act on its behalf; or a student serving on
an official committee, such as a disciplinary or
grievance committee, or assisting another
school official in performing his or her tasks. A
school official has a legitimate educational
interest if the official needs to review an
education record in order to fulfill his or her
professional responsibilities.

FERPA also permits disclosure of education
records without consent in connection with,
but not limited to:

e To comply with a judicial order or a lawfully
issued subpoena;

e To appropriate parties in a health or safety
emergency;

e To officials of another school, upon request,
in which the student seeks or intends to
enroll;

e In connection with a student’s request for or
receipt of financial aid, as necessary to deter-
mine the eligibility, amount or conditions of
the financial aid, or to enforce the terms and
conditions of the aid,;

e To certain officials of the U.S. Department
of Education, the Comptroller General, to
state and local educational authorities, in
connection with certain state or federally
supported education programs;

e To accrediting organizations to carry out
their functions;

e To organizations conducting certain studies
for or on behalf of the College;

The results of an institutional disciplinary
proceeding against the alleged perpetrator of a
crime of violence to the alleged victim of that

crime with respect to that crime.

Directory information as defined in the
policy of the Board of Trustees.

The right to refuse to permit the College to
release directory information about the student,
except to school officials with a legitimate
educational interest and others as indicated
above. To do so, a student exercising this right
must notify the Office of Registrar in writing.
Once filed, this notification becomes a perma-
nent part of the students record until the
student instructs the College, in writing, to
remove it.

The right to file a complaint with the U.S.
Department of Education concerning alleged
failures by Colleges to comply with the require-
ments of FERPA. The name and address of the
Office that administers FERPA is:

Family Policy Compliance Office

U.S. Department of Education

400 Maryland Avenue, S

Washington, DC 20202-4605

Directory Information

The Board of Trustees has designated the
following as directory information: student
names and addresses, dates of attendance, full
vs. part-time student status, awards and honors
and graduation date. For purposes of access by
military recruiters only, telephone listings and,
if known, age, level of education and major are
also designated as directory information.

Colleges may disclose directory information
without prior consent, unless a student has
exercised the right to refuse to permit the
College to release directory information in
accordance with paragraph 4 preceding.

Additional Information

A FERPA brochure for Faculty, Staff, and
Students is available in the Registrar’s Office.

HCC 2009-2010 Catalog



INDEX

A
absence, faculty ........... ... ... ... 21
absence, student . ................... 16
academic calendar ............ ... .. ... 3
academic advising center ... ........ 23,28
academic dishonesty and plagiarism . . . .. 21
academic goals .. .......... ... ... ... 4
academic honors . ......... ... ... ... 20
ACADEMIC PROCEDURES . ........... 16
ACADEMIC SUPPORT ............... 24
academic standards criteria ............ 20
Academic Support Center ............. 24
accreditation . .......... . L 5
adding courses ... ......... .. L 16
adjunct faculty .. ... o 122
administrative officers ............. 5,116
administrators, counselors, librarians .. .117
Admissions . ... Lo 7
admissions to high school programs ... ... 8
advising . ... 24
advisory committees, programs . ....... 115
Advisory Council . ............. ... .. 114
affirmative action ........ inside back cover
AIDS, HIV policy statement .. .......... 23
alcoholand drugs ................ ... 22
appeal of grades . .. ........ ... ... ... 20
appendices/college policies ........... 129
ArtMuseum . ................ ... 6
attendance .. ... 16
auditing courses . . . ... ... 16
awards ... 28

B
Board of Governors ................. 114
Board of Trustees . .................. 114
Bookstore . ........ ... ... ... 29, 31
bulletin boards . . .................... 30
Burt Chernow Galleries .. .............. 6

C
cafeteria . ... ..o 31
calendar, academic . . .................. 3
catalog, information ... ... inside front cover
cellular telephones/pagers ............. 22
certificate programs . .............. 37, 64
change of address ................ ... 22
change of program .. ................. 16
charging admission .................. 31
child care and education .............. 22
children at the College . .. ............. 22
class cancellation policy . .............. 22
CLEP/DSST Test ... ... 8
clubs & organizations (student) . ... ... .. 29
College Careers Pathways .............. 9
College Policies .. .................. 129
computer labs . ... ... oL 25
computer policies ................... 22

www.hcc.commnet.edu

computer software ......... ... ... .. .. 22
COMPULET USE . . o\ oot e e 22
confidentiality of student records .. .21, 146
Continuing Education ................. 5
Community-Technical College
Organization ...................... 5
Community-Technical College system
Mission . . ........... ... .. 5
computer fundamentals requirement . . . .. 35
copyright ......... ... ... . L 21
Counseling Center . .................. 24
course elective codes .. ............... 35
COURSE DESCRIPTIONS ........... 75
accounting (ACC*) ................. 75
anthropology (ANT*) .. ............. 76
art (ART*)/graphics (GRA*) .......... 76
biology (BIO*) .................... 79
business:
entreprenuership (BES*) . .......... 81
finance (BEN*) . ... ... .. ... ...... 81
general (BEG*) .................. 82
management (BMG*) ............. 83
marketing BMK*) . .............. 84
business office technology (BOT*) .. .80
chemistry (CHE*) ................. 85
communications (COM*) ... ......... 85
computers:
applications (CSA*) . ............. 86
computer programming (CSC*) ... .. 87
technology (CST*) ............... 88
criminal justice (CJS*) ............ 89
developmental studies (DS) .......... 01
early childhood education (ECE*) ... .. 92
economics (ECN*) ... ... ... ...... 94
English (ENG*) ................... 94
English as a Second Language (ESL*) . .96
French (FRE*) . ........ .. ... .. .... o7
geography (GEO*) ................. 98
graphics (GRA*) ............... 76, 104
health ........................... 98
history (HIS*) .................... 08
honors (HN) . . ........ ... .. ... .... 99
human services (HSE*) . ............ 99
humanities (HUM*) .. ............. 102
Irish ........................... 102
Italian (ITA*) .................... 102
Latin (LAT®) ..................... 102
manufactury technology (MFT*) .. ... 102
mathematics  MAT*) . ............. 103
music (MUS*) ... ... ... ... 104
occupational therapy (OTA*) . ... .. .. 104
philosophy (PHL*) . ............... 106
physical therapy (PTA*) ............ 106
physics (PHY*) . .................. 107
Polish .......................... 107
political science (POL*) ............ 108

psychology (PSY*) . ............ ... 108
Russian ............... ... .. ..., 110
science/sciences (SCI*) .. ........... 110
sign language . ................... 110
sociology (SOC*) . ................ 110
Spanish (SPA*) ................... 111
theater arts (THA*) . .............. 112
course transcripts . .................. 19
credit by examination (CLEP/DSST) ... ... 8
credit by transfer . .......... ... ..., .. 10
D
Deanslist.......................... 20
degree programs . ................... 37
department chairpersons . .inside front cover
deposits . ... 12
directions to College . . . . .. inside back cover
directory information . . .......... .. .. 146
disabilities, policy statement ........... 22
Disabilities Support Services ........... 24
disciplinary penalties . ............... 129
discipline procedures . ............... 140
dishonesty ........ ... ... ... ... ... 21
domestic violence ................... 23
dropping a course ................... 16
drugs, policy .......... ... .. ... 22
E
Early Childhood Laboratory School . . . . .. 29
educational assistants . . .............. 122
electives, codesof . ...... ... ... ... ... 35
electives, definition of . ......... ... ... 36
Emeriti...... .. .. ... ... .. 117
English as a Second Language .......... 25
Evening Division . ................. .. 31
Event Planning Policy ................ 29
F
Fresh Start ......................... 19
FACULTY ... .. ... . 119
FEES ... .. 11
FINANCIALAID ........... ... ... ... 11
floorplans ........... .. ... ... ...... 32
Foundation ..................... 5,114
147




gambling ......... ... ... . L 22
General Education Core . .............. 35
grades -appeals . .......... ... ... ... 20
grades - definition ............. ... ... 18
grades and grade points . . ............. 18
GRADING ......................... 18
grading system . .. ................... 18
GRADUATION ..................... 27
graduation, GPA . ... ... ... .. oL 27
graduation honors ......... ... ... ... 27
graduation requirements .............. 27
grievances, procedures for students . . . . .. 22
guaranteed admissions . .. ............. 28
guidance .............. ... 24
H
handicapped parking . ............. ... 30
health services ................... ... 30
high school partnership program ......... 8
high school students, admission ......... 8
home schooled students . ............ 145
honors - academic ......... ... ... ... 20
Honors Program . ................... 38
honor societies . .. ......... ... ... ... 20
Housatonic - academic goals ............ 4
Housatonic Foundation . ........... 5,114
Housatonic - mission .. ................ 4
Housatonic Museum of Art .. ........ 0, 28
Housatonic Role and Scope ............. 4
hybrid courses ......... ... .. L 17
I
IDcards . .......... ... . ... . ..... 30
important course information .......... 35
immunization ....................... 7
incomplete work . ....... .. .. ... ... 16
independent study .. ......... ... .. ... 25
insurance - health ......... ... ... ... 29
international students . ........ ... .. ... 9
intolerance, policy statement . .......... 22
L
learning disabled students .............. 8
LIBRARY ....... ... ... ... .. .. ..... 25
loans . ... ... 13
lost &found ... 31
M
mandatory fees ......... .. ... ... ... 11
Math/Science/Technology . ... ........... 9
measles/rubella immunization ........... 7
medical problems . ....... ... ... .. ... 8
Middle College . ..................... 8
Mission of Connecticut
Community-Technical Colleges ........ 5
multiple degrees .......... ... ... ... 27
Museum of Art . ......... ... ... .. ... 6
myCommNet - Online Access .......... 25
148

New England Regional
Student Program . .............. 10, 12
non-discrimination, policy . .inside back cover

online courses . ..................... 17
online access ....................... 26
organizations (student clubs) ... ...... .. 29
OTA adjunct facilities ............... 128

parking ... .. 30
part-time faculty ................... 122
Pell Grants . ........................ 14
people . ... 114
phone numbers ......... inside front cover
placement testing . . ................... 7
plagiarism ............ ... .. .. ... .. 21
policies ....... ... ... .. . ..., 21,129
policy on honesty ................... 21
privacy . ... 20
probation . ............ .. .. L 20
program contacts . ....... inside front cover
PROGRAMS OF STUDY ............. 37
Accounting . ...................... 38
Accounting for Small Business . . . .. 39, 64
Administrative Support Assistant . . . ... 64
Advanced English Proficiency ........ 70
Art, Fine Arts .. .......... .. ....... 52
Aviation Maintenance . .............. 39
Banking ............ ... ... ... .. 40
Behavioral Healthcare Specialist . . . .56, 72
Business Administration ............. 40
Business Office Technology .......... 44
Child Development Associate . . ....... 70
Children and Youth Mental Health . . . .. 73
Computer Graphics ................ 54
Computer Information Systems . ...... 49
Computer Science ................. 55
College of Technology Pathway ....... 46
Corrections . .. .................... 76
Criminal Investigation .............. 68
Criminal Justice ................... 50
Customer Service/Marketing ... ... 42,65
Disabilities Specialist ............... 73
Early Childhood Education ....... 51, 69
Special Education option .. ......... 52
Electrical ........................ 74
Engineering Science Pathway . ... .. 46, 47
Executive Assistant . ................ 45
Finance .................... ... .. 42
Fine Arts . ...... ... ... ... ... .. 52
General Studies . .................. 53
Graphic Design . ............... 53,71
Multimedia option ... ............. 54
Global Business . .................. 43

Health Careers Pathway ............. 72
Human Resource Management ... ... .. 43
Human Services . ............. ... .. 54
Humanities/Social Science ........... 57
Infant/Toddler .................... 70
Journalism/Communications . ........ 57
Management .. .................... 44
Mathematics/Science . .............. 57
Mental Health (MERGE) .. ........... 74
Network Administrator ............. 67
Nursing ......................... 59
Occupational Therapy Assistant . . . . . .. 60
PC Applications ................... 65
PC Repair Technology .............. 67
Physical Therapist Assistant . ......... 62
Police Management & Administration . .69
Pre-Engineering Science .. ........... 58
Pre-Environmental Science .. ......... 58
Retail Banking .................... 66
Security Operations . ............... 69
Small Business Management/
Entreprenuership ............. 44, 66
UCONN Transfer Program ........... 41
Technological Studies . .............. 48
Industrial Technology option ... ...... 49
Electrical option ................. 48
Theater Arts ...................... 63
Victim Services . ....... ... ... ... .. 74
Web Design-Graphics Foundation . .. .. 71
Web Design Technology ............. 68
Word Information Processing Specialist .45
Word Information Processor ......... 67
program advisory committees ......... 115
publications (student) ................ 30
publicity ... 30
Public Safety ........... ... .. ... ... 31
R
racism, policy statement .............. 22
receiving credit from other colleges . .. ... 10
refunds ... ...l 13
Regional Advisory Council ........... 115
registration . ................. ... .. 16
repeating a course . .................. 16
rights of students . ......... ... ... ... 22
role and scope ........ .. Ll 4
S
satisfactory progress .. ................ 14
scheduling of rooms . ............. ... 30
scholarships .. ................ ... 15,28
second degree admissions . ............ 10
SECUTILY . ...t 31
senior citizens, admissions . .. ........... 9
senior citizens, tuition waivers . . ......... 9
sexual harassment policy statement . . . . .. 22
smoking . ........... . 22
speakers on campus . . . .......... ... 31

HCC 2009-2010 Catalog



special students ............. ... .. .... 8

student activities .................... 30
studentclubs . ........ ... . L 30
student government .. ................ 29
student life .. ............. .. ... ... 30
student publications ................. 29
student records confidentiality . . . . . . 21, 146
student responsiblity ................. 14
student rights . ........... ... ... ... 22
Student Senate . ..................... 30
STUDENT LIFE . ....... ... ... ... .... 29
summer programs for

high school students . ............... 9
summer Sessions . ................... 26
supplemental funds ............ ... ... 16
supportstaff . ... ... . o 121
SUSPENSION . ... oot 20

T

tax credit programs . ............... .. 15
terms you need to know . .......... 18, 36
testing . .......... .. 24
transcripts . ............ ... 19
transfer to Housatonic . ............... 10
transfer to other colleges .............. 27
transfer to state universities . ........... 27
Trustees, Board of .. ................ 114
tuition / tuition waivers ... .......... .. 12
tutorial assistance . .................. 24

UCONN Guaranteed Admission . ....... 28
use of College name . . ................ 31
\')
veterans, admissions . ................. 9
veterans, tuition waivers . .............. 9
violence in workplace policy ........... 23
Visitors . ... inside front cover
w
waivers of tuition . .. ...... ... .. 12
wheretogoforhelp ............... .. 36
winter session . ... 26
withdrawal from college .............. 17
withdrawing from a course ............ 17
Women’s Center . .................... 28
workforce development . ......... ... ... 4
workstudy ... 14
Writing Across the Curriculum Center .. .24

www.hcc.commnet.edu

149




NOTES

150 HCC 2009-2010 Catalog



NOTES

www.hcc.commnet.edu 151



NOTES

152 HCC 2008-2009 Catalog



